AJMUHHUCTPALIUA KYHI'YPCKOI'O MYHULUITAJIBHOI'O OKPYTA
IMEPMCKOI'O KPASI

MOCTAHOBIUEHMUWE
25.08.2021 No 545-171-01-09

[’ﬁ VYTBEPAKIACHHH AJ]MHHHCTPHTHBH{IFD perjiaMeHTa npeaocraBjicHuA
MYI-II'II.[H]'IEIJ'IBHDﬁ YCIYIH «H]JE,EI,GCTRB.TIEHHE APXHBHLBIX CIIPABOK, ApPXHBHLIX
BBIINHCOK, ADXHBHBIX l{'l]ﬂ[vllu'l, HH(I)OPMHIIHOHH]:IX IMHCEM, CBA3IAHHBIX

C pEﬂ.]'lHBill.lHEﬁ 3AKOHHBIX NpaB A CBDﬁDI[ rpaxiaH H HCIIOJTHEHHEM
FDC}’,[[EIPCTBEHHBIM!{ OpraHaMi H opraHaMi MECTHOI'0O CaMOYIIPpABJICHHHA
CBOHX ITOJJHOMOYHH»

B cootBetrcTBuH ¢ ®eaepansHbiM 3ak0HOM Poccuiickolt Oepepanuu ot 27 vrod
2010 1. Ne 210-®3 «OO0 opranuMzalid TPEJOCTABICHUS TOCYAapPCTBCHHBIX W
MYHUIMTAIBHBIX YCIYT», PYKOBOACTBYCH I[lopsakoM pa3paboTKuM H yTBEpKICHHS
aJMMHUCTPATUBHBIX  PETJIAMEHTOB  TPEIOCTABICHUS  MYHUUHMOAIBHBIX  YCIIYT,
YTBEP:KICHHBIM [IOCTAHOBJICHHEM aJMHHHCTpauuu ropoma KyHrypa ot 26 nekadps
2018 r. Ne 720-171-01-09 «O06 ytBepxenun [lopsiaka pa3pabOTKH M YTBEpKICHHUS
aJIMHHUCTPATHBHBIX PErIaMEHTOB MPEIOCTABICHHUS MYHUIHIIANBHBIX yeayT U llopsagka
MPOBEJICHUS IKCIIEPTU3bI IPOEKTOB AMUHUCTPATUBHBIX PETJIAMEHTOB MPE/I0CTABICHUS
MYHHIUNAIBHBIX YCIYT»,

Anvmunuctpauus KyHrypckoro MyHuiunansHoro oxpyra Ilepmckoro kpas
I[TOCTAHOBJISET:

1. YTBepaute npunaraemMbldi AJIMHHUCTPATUBHBIM PErjlaMEHT MPEAOCTABICHHUA
MyHHIUNAIBHON ycnyru «lIpenocTaBieHne apXMBHBIX CIPABOK, APXHUBHBIX BBITHCOK,
APXUBHBIX KOMHUil, WH(OPMAIIMOHHBIX IHCEM, CBSA3aHHBIX C peanu3alueil 3aKOHHBIX
npaB ¥ CBOOOJ TPaKIaH M MCIOJTHEHHEM TOCYJapCTBEHHBIMH OpraHaMH H OpTraHaM#
MECTHOTO CaMOYTMPABJICHHS CBOMX MOJHOMOYHITY.

2. MyHununaasHOMY OROIKETHOMY YupexacHuo «KyHrypckuili TopoackKoit
apxuB» 00€CTeUUTh UCMOTHEHHE AJMHHHUCTPATHBHOTO perjiaMeHTa MpeoCTaBlICHUS
MYHHIUINAIBHON yciIyru «lIpenocTtaBieHue apXUBHBIX CIIPABOK, APXHBHBIX BEIIHCOK,
APXUBHBIX KOMWii, WH()OPMAITMOHHBIX ITHCEM, CBSA3aHHBIX C pean3aiueil 3aKOHHBIX
npaB ¥ CBOOOJ TpaKIaH M HMCIOJIHEHHUEM TOCY/JIapCTBEHHBIMH OpraHaMu M OpTraHaM#
MECTHOTO CAMOYMPABICHUS CBOMX MOJHOMOYHITY.

3. IlpusHaTh yTpaTUBIIMMH CHIIy TIOCTAHOBJICHMUS aJMHHHMCTpPAalMM ropoja
Kynrypa [IepMckoro kpas:

or 11 mas 2018 r. Ne 250-171-01-09 «O6 yrBepkaeHUH ATMHUHHCTPATHBHOTO
pernaMeHTa IpeJIoCTaBICHHUS MYHHMIMNAIBHOU yciayru «llpenocraBieHue apXHBHBIX
CIIPABOKY;

or 11 mas 2018 r. Ne 251-171-01-09 «O06 yrBepkaeHuH AJMHUHHCTPATHBHOTO
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perilaMeHTa IIPeJOCTABICHHA MYHULHMNAJIBHOH yClIyru «Bblmadua apXMBHBIX KOIIHH,
APXHMBHBIX BBIMTHCOK MO 3aMIPOCaM IOPHINUECKUX U (PU3UUCCKUX JTHIDY;

or 17 wmas 2019 1. Ne 276-171-01-09 «0O BHeceHHM HW3MCHCHHH B
AJMUHUCTPATUBHBIM PETJIaMEHT TIPE/IOCTABIICHUS MYHHIIMNAILHOM ycnyru «Bbijiaua
APXMBHBIX KOIMWH, apXWBHBIX BBIMTHCOK MO 3ampocaM IOPHIHYECKHX W (PH3UUYCCKHUX
JIAL», YTBEPIKICHHBIA ITOCTAaHOBJIEHHEM agMHHHUCTpauuu ropoga Kynrypa Ilepmckoro
kpas ot 11.05.2018 Ne 251-171-01-09»;

or 22 wmasg 2019 1. Ne 289-171-01-09 «O BHeceHHH W3MEHEHHH B
AJIMUHUCTPATUBHBIM  pErjJaMeHT  TPEJOCTABIICHUS ~ MYHUIMIAILHOM  YCIyTH
«llpemocTaBieHue  apXHMBHBIX  CIIPABOK»,  YTBEPKAEHHBIH  [OCTAHOBIIEHHEM
anmunuctpanuu ropoaa Kyurypa Ilepmckoro kpas ot 11.05.2018 Ne 289-171-01-09».

4. OnyOnukoBaTh TmnocTaHoBieHHe B OduuuanbHOM OHOJUIETEHE OpPTraHOB
MECTHOTO  CaMOYIpaBJICHUS  MYHHLHMIIAIBHOIO  00pa30BaHHsA «KyHrypckui
MYHULHUTNAIBHBINA OKpyT [lepMckoro kpas».

5. [TocTaHOBNIEHHE BCTYIAET B CHITY MOCJIE €ro O(UIIHATEHOTO OIMYOIHKOBaHHS.

6. KoHTpOJIb 3a UCMOJHEHUEM MMOCTAHOBIICHUS BO3JI0KHUThH HA 3aMECTUTEJIS IJ1aBbI
anMuHHCTpanuu  KyHrypckoro MyHunHMnaisHoro okpyra Ilepmckoro kpasa 1o
Pa3BUTHIO COITHATIBLHOM C(hephl.

H.0. rnaBbl MyHULIHIAJIBHOTO OKpyTa —
riaBel aaMuHUCTpanun KyHrypekoro
MyHUIIUTIATIBHOTO OKpyra [lepMckoro kpas 0.10.JIuxauer



YTBEPXJIEH
MOCTAHOBIICHUEM aIMUHUCTPALHH
KyHTrypckoro MyHHUIIMIaJILHOTO OKpYyTa

[Iepmckoro kpas
or 25.08.2021 Ne 845-171-01-09

AI[MHHHCTPATHBHbIﬁ PEI'VIAMEHT
npeaocTaBpjieHus MyHHIunaabHou yeayru «llpenocraBienne apxuBHbIX CIIPABOK,
APXHBHBIX BbIMUCOK, APXHUBHBIX KONHH, HHPOPMAIHOHHBIX MHCEM, CBA3AHHbIX
¢ peajiM3alueil 3aKOHHBIX PAaB H CB00O rPaX/1aH H HCIIOJTHEHHEM
rocyJapcTBeHHbIMH OPraHAMH W OPTaHAMH MeCTHOT0 CAMOYNPABJIeHHS CBOUX
MOJTHOMOYHI»

I. Odmue moj1okKeHud

1.1. HaumeHoBaHHEe ATMHUHHUCTPATHBHOIO pEeriiaMeHTa NPeaoCTaBICHHU A
MYHULIMOAIBHOU YCIIYTH

1.1.1. AaMUHUCTpATUBHBIH PErJIAMEHT NIPEAOCTABICHUS MYHULIUITAIBHON YCIIYTH
«lIpenocraBneHue apXMBHBIX CIIPABOK, APXHUBHBIX BBIMHCOK, apXUBHBIX KOIHM,
WHGOOPMAITMOHHBIX TIHCEM, CBS3aHHBIX C peaJn3alifeil 3aKOHHBIX MpaB U CBOOOJ
rpaxkaaH W MCIOJHCHUEM TOCYJapCTBEHHBIMM OpraHaMd W OpraHaMH MECTHOTO
CaMOYIIPABICHHUSA CBOMUX IIOJTHOMOYHMM» (Hanee — AJMHHUCTPATHBHBIM pEraiaMeHT,
MYHUITUTIATBHAS yCIIyra) pa3paboTaH B IE/ISX TOBBIIICHUS KAa4eCTBA MPEIOCTABICHUS
MYHHIHUIIAIBHON  YCIYITM, W  ONpelenAeT  IOCJIeAOBATEIbHOCTE U CPOKH
aJMUHUCTPATHUBHBIX  Mpoueayp  (ACHCTBUMIi), OCYIIECTBISIEMBIX IO  3alpocy
(PU3UUECKOTO WM FOPUAMYECKOro JHIa THO0 WX YIMOITHOMOYEHHBIX TpEICTaBUTENESH
(manee - 3adBUTEINB) B Ipejeiax YCTAHOBJICHHBIX HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickout ®enepaumu, I[lepMckoro kpasd MOJHOMOYMHM B COOTBETCTBHH C
TpeboBanusmu DegepanbHoro 3akoHa ot 27 wuwons 2010 r. Ne 210-®@3 «O06
OpraHu3alkiu MPe0CTaBICHUS TOCY/IaPCTBCHHBIX U MYHULIMOAIBHBIX YCIYT.

1.1.2. MyHuuunaneHas yciyra [IpeJOCTaBlIACTCS B paMKaX pPELIEHHs BOIIpoca
MECTHOTrO 3HaucHuss «DOpMHUPOBAHME M COAECPMKAHME MYHHUIMNAIBLHOTO apXHUBa»,
YCTaHOBJICHHOTO MOANYHKTOM 22 dacTu | crateu 16 rimaeel 3 denepaibHOTO 3aKOHA OT
06 oktabps 2003 r. Ne 131-®3 «OO0 00mMX TPUHIKNAX OPraHU3ALUU MECTHOTO
camoytnipaBicHusA B Poccuiickoi Menepaiumy».

1.2. Kpyr 3asiButesnei

1.2.1. B kauecTBe 3asgBUTE/CH BBICTYIAKT (PpH3MUECKUE JTHIIA, MHIUBUYATbHbBIC
MpEANPUHUMATEIH, OPUIHYECKHE NTHIIA (Janee - 3aABUTEb).

1.2.2. Ot uMeHM 3asgBUTENA MOTYT BBICTYNATh IJIHIA, HMEKIIUE I[IpaBO B
COOTBETCTBHMM C 3aKOHOaTenbCcTBOM Poccuiickoit Deepaninn npeacTaBisiTe HHTEPECHI
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3asABUTENA, MO0 JHIA, YITOTHOMOUYEHHBIC 3asgBHTENIEM B MOPSAKE, YCTAHOBICHHOM
3aKOHOJATENLCTBOM Poccuiickoi Deaepanuu.

1.3. Undopmanus o MecTe HaXO0KICHUA, COPaBOUYHBIC TeNle(OHBI, agpeca 3eKTPOHHOIH
MOYTHI, caiiTa U rpaduke pabOTHI OpraHa, MPEI0CTABISIONIETO MyHHITUIATBHYIO
YCHYTY, a TAK¥kKe O APYTUX rOCyIapCTBEHHBIX U MYHHUIIUTIATBHBIX OpraHax
U OpraHu3alusx, 00pailieHue B KOTOPbie HEOOXOAUMO JIJIs IPEAOCTABIICHUS
MYHHIUNIATBHON YCIYTH

1.3.1. IlpenocraBieHue MyHHUITUTIAIBHOM YCIYTH OCYIIECTBIAECT MYHHITUTTATIBHOE
Ow/KeTHOE yupexkaeHue «KyHrypckuii ropojackoi apxuB» (jganee — ApXHB),
PacIoIOkKEHO MO aJApecy:

617470, ITepmckuii kpaii, r.Kyuryp, yn.Csobosl, 18.

CnpaBounslii Tenedon: 8 (34 271) 6 45 40.

Anpec 3MeKTPOHHOM TOUTHI ApXHBa /U HANpaBICHUS 0OpalleH!i Mo Bompocam
MPEAOCTABICHUA MYHHIIMNIATLHOM yenyrH: kungurarchiv(@mail.ru.

Anpec o¢punmanbHoro caiita ApxuBa B ceTH HMHTepHeT, cojepiKamero
HHGOPMALHIO O MOPSAKE IPEeJ0CTaBICHUS MyHUIUNAIbHOH yeiyru: kungurarhiv.ru.

['padmk paboOTHLI:

MoHeAeNbHUK, BTOPHHUK, cpena, ueTepr — ¢ 08.00 vac. o 17.00 vac.;

nsatHuana — ¢ 08.00 vac. no 16.00 yac.;

nepepsiB — ¢ 12.00 gac. 10 12.48 gac.;

cy00oTa, BOCKpeCeHbE — BBIXOHBIC JHHU.

1.3.2. B npenocTaBieHUH MYHUIMNAJIBHOW YCIYTH Y4acTBYET ['ocynapcTBEHHOE
yupexaenue - Yupasinenue Ilencuonnoro dounga Poccuiickoit @enepaunu B r.KyHrype
n Kynrypckom paiione [Tepmckoro kpasi (Mexpaiionnoe) (ganee — [NMP), odOpamienne B
KOTOPBIH HEOOXOIUMO /I MPEIOCTABICHUS MYHUITUTIATBHOH YCITYTH.

Mecto HaxoxaeHus [IOP: [lepmckuii kpaii, r.KyHryp, yin.Okra0pbckas, 12a.

Cnpapounbie Tencpons: 8 (34 271) 2 24 90, 8 (34 271) 3 28 91.

['paduk paboTHhL:

MOHEJIEILHUK, BTOPHUK, cpena, yerBepr — ¢ 09.00 vac. go 18.00 uac.;

natauna — ¢ 09.00 gac. 1o 16.45 yac.;

nepepsbiB — ¢ 13.00 wac. 1o 13.45 yac.;

cy000Ta, BOCKpeCceHbe — BBIXOHBIC JTHHU.

1.3.3. 3asBuTenu BOpaBe NONyYHTh MYHHIUIAIBEHYIO YCIYTY YEpes:

a) TocymapcrBenHoe OwmkeTHOe yupexnacHue I[lepmckoro kpas «Ilepmckuii
KpaeBoH MHOTO()YHKIIMOHAJIBHBIA LEHTP IPEIOCTABICHUSA T[OCYJApCTBEHHBIX H

MYHHUIIUOAIBHBIX yciayr» (manee — MODI]) B CcOOTBETCTBMHM C COINMALICHHEM O
B3aUMOJICHCTBHH, 3aKMOueHHbIM Mexay MOI[ u opranom, nOpeaocTaBIAIOIINM
MYHHUITUTIATBHYIO YCIIYTY, (Jajiee — COTJAIIEHHE O B3aHMOJICHCTBHH) C MOMEHTA

BCTYTJICHUS B CHJY COTJAmieHHs O B3aumopciicTBuu. Hudopmanus o Mecrte
HaXOKJICHHS, ChpaBouHbIX Tenedonax u rpadukax padotel dummaaor MOI]
co/iepKHUTCA Ha ouiHansHoM caiite M®LI: http:/mfc-perm.ru;
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0) @enepanbHYH) TOCYIAPCTBEHHYI0 HMH(MOPMAIMOHHYIO cHCTeMy «EnuHbrii
nopTan roCcy/J1apCTBEHHBIX U MYHHUIUIIA]IBHBIX YCIyT (hyHKIIHI )»:
http://www.gosuslugi.ru (1anee — Exunsiii nopran);

B) Emunyro AsromatuzupoBaHHyw HWudopmanmonnyw Cucremy Ilepmckoro
kpass «Apxubel [Ipukambs» https://archives.permkrai.ru (nanee EAUC T1IK «ApxuBbl
[Tpukambs»).

1.3.4. Mudopmanus 1o BOmpocaM IMpeIOCTABICHHA MYHUITUIIATLHOW YCIIYTH, H
YCIYT, KOTOpBIE fABISIOTCH HEOOXOIUMBIMH M 00S3aTE€NBHBIMH IS MPE0CTABICHUS
MYHHIUIIAIBHOHN YCIIYTH, [IPE10CTABIACTCA:

a) Ha UH(POPMAITMOHHBIX CTEHAAX B 3/1aHUH ApXHUBa;

0) Ha ouiMaaEHOM caiiTe ApXuBa;

B) Ha EnunHoM noprane;

r) MOCPEeJCTBOM NyOIWMKAIMM B CPEJACTBAX MaccoBOH WHMOpMaIuu, W3IaHus
WH(MOPMAITMOHHBIX MaTepHaJIoB (OpoIIop U OYKIIETOB);

1) C UCTIOJIB30BAHUEM CPECTB TeneGOHHOM CBS3HU;

€) npu MTHYHOM obOpameHnn B Apxus, M®LI;

k) B EAUC TIK «Apxusbl [ IpukaMbsa».

II. Ctanpaprt npe1ocTaBJIeHHA MYHHIHIAJILHON YCIYIH
2.1. HammenoBaHue MyHUIIMTIAIIBHOW YCIIYTH

2.1.1. MudopmanmonHoe odecneyeHue (PU3HUESCKUX M IOPUIHYECKHUX JIHI[ HA
OCHOBAaHMM JOKYMEHTOB ApxuBHOTO (ponjga Poccuiickoii @Deneparmd u  Apyrux
ApXUBHBIX JOKYMEHTOB, IPEIOCTABICHUEC APXUBHBIX CIPABOK, ApPXWUBHBIX BBINIHCOK H
KON apXUBHBIX IOKYMECHTOB.

2.2. HaumeHOBaHHUE OpraHa, MPe0CTABIAIOIIETO MYHHIIUITAIBHYIO YCIYTY

2.2.1. OpraHoM, YyHOJIHOMOYEHHBIM Ha MPENOCTABICHHE MYHHIHUNAIBHOM
YCIYTH, SIBJISICTCA MyHULIMNAIBHOE OHPKETHOE yupexkaeHue «KyHrypckuil ropockoi
apxuB» (nanee — ApXuB).

2.2.2. OpraH, npeoCTaBISIONINNH MYHHIIMITAIBHYH) YCIIYTY, HE BIIpaBe TpeOOBaTh
OT 3asIBUTEJIS:

a) MpeaCTaBICHNUA JOKYMEHTOB M MH(OpPMAIMH WUIIH OCYIICCTBICHHUS ICHCTBUI,
MPEACTABICHUE WM OCYIICCTBICHHUE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMU  AKTAMH, PEryJIHPYIOIIUMH OTHOLICHHUSA, BO3HHUKAIOIIME B CBA3U C
MPEIOCTABICHUEM MYHUIIMIIAIBHOM YCIIYTH;

0) mpe/acTaBIeHUs JOKYMEHTOB W HH(MOPMAIIMH, B TOM YHCIE TOATBEPIKIAIOMIHX
BHCCCHHE 3asiBUTEJICM IJIAThl 33 MPEAOCTABICHUE MYHUUMIIANBHOH YCIIYTH, KOTOpPBIC
HaXO/ATCS B PACHOPSKEHHH OpraHa MpPEeIOCTaBIAIONICI0 MYHHUIMIAIBHBIC YCIYTH,
WHBIX TOCYJApPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYINpaBICHUSA JHOO
MOJBE/JIOMCTBCHHBIX ~ FOCYJapCTBCHHBIM  OpraHamM MM OpraHaM  MECTHOTO

CaMOYIIPABJICHUs OpraHu3alnii, yYaCTBYKIIUX B MPEIOCTABICHUH MPETyCMOTPEHHBIX
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yacteto | craten 1 @enepansHoro 3akona ot 27 wuroas 2010 r. Ne 210-03 «O06
OpraHu3alMd MPEAOCTABICHUA TOCYAAPCTBEHHBIX M  MYHHUILHMIAIBHBIX  YCIYD»
rOCY/JapCTBEHHBIX W MYHHIMNAIbHBIX YCIYT, B COOTBETCTBHH C HOPMaTHBHBIMH
npaBoBeIMU akTamMu Poccwuiickoii @enepanui, HOPMATUBHBIMH MPAaBOBBIMH aKTaMH
[lepmckoro Kpas, MYHHMIUIATBHBIMH TIPABOBBIMM aKTaMH. 3asBUTENIb BIIPaBE
MPEACTABUTh YKa3aHHBIE JIOKYMEHTHI W HHGOPMAILMI0 B OPraH, MpeaoCTaBIAIOINIHMA
MYHHUITHTIAIBHYIO YCIYTY, MO0 COOCTBEHHOM HHUITMATUBRE;

B) OCYIIECTBICHUS ACHCTBHII, B TOM YHCJIE COTJTACOBAHHI, HEOOXOIUMBIX IS
MPEIOCTABICHUA MYHUIHIAIBHOM YCIYTH W CBA3aHHBIX C OOpalllcHUEM B HHBIC
roCy/JapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO caMOyMpaBlICHWA, OpraHuU3aluH, 3a
HUCKJIFOYEHHUEM TMOJIYYEHHSI YCIAYT W TOJYy4YeHUS JOKYMEHTOB W HH(popMalum,
MPEIOCTABIAEMBIX B  PE3yJbTaTe TNPEAOCTABJICHUS YCIYT, KOTOPBIE SBISFOTCS
HEOOXOMUMBIMM M 00s3aTENbHBIMH  JJI  MPEJIOCTABJICHUS  TOCYIapPCTBEHHBIX,
MYHHITHTIAJIBHOM YCITYTH,

2.3. Pe3ynbTaT NpeaoCcTaBICHUA MYHULUITAIIEHOU YCIIYTH

2.3.1. Pe3yneTaTtoM NpeaoCcTaBiICHUs MyHHLIMNAIILHOM YCIIYTH SIBJISIETCS BbIaya:

apXMBHOM cOpaBku (mpunoxkenue | K HacrosmieMy AJMUHHUCTPATUBHOMY
perjiameHTy);

APXUBHOH BBIMUCKH (TMPUIIOKEHHE 2 K HACTOANIEMY AJMHHHCTPATHUBHOMY
perinameHTy);

apXUBHOU KOIIHH;

UH(OPMAITHOHHOTO MUCHEMa 00 OTCYTCTBHU 3aIPAIIMBAECMBIX CBEICHHUH.

2.4. Cpok npeAOCTaBICHUS MYHUIIUNIAIILHOW YCITYTH

2.4.1. O0mwuii CpoK MPEIOCTABICHUA MYHHUIMIATLHON YCIYIH COCTABIAET HE
oonee 30 xanmeHgapHBIX JHEH CO MHA PETUCTPAlMM 3asgBICHUA W TPEACTaBICHHA BCEX
HEOOXOAUMBIX TOKYMEHTOB.

C paszpenieHusi pyKoBOJICTBA ApXHUBA CPOK MPETOCTABICHUS MYHUIIMIAIBHOM
YCIYrd MOKeT ObITh IpH HEOOXOAUMOCTH NpojuieH He Ooxee, uem Ha 30 aHeill c
00s13aTEBHBIM YBEJOMIICHHEM 00 3TOM 3asiBUTEIIS.

24.2. Tlpu nomaue 3asBieHus depez MODI[ cpok npenocraBiicHUS
MYHULANAIBHOM  YCIAYTM  HMCYHMCIAETCA €O  JHA  [epeJayd  3asABIICHHA
MHOTO(YHKITHOHATIBHEIM 1IEHTPOM B APXHUB.

Pemenue o0 npegocTaBieHHd MyHHULIMITAIBHON YCIYTH JOJKHO OBITh NPHHATO HE
no3aHee 4em uepe3 25 jaHell €O JHS TPEACTaBICHUS 3asBICHUS W JIOKYMEHTOB,
00S3aHHOCTE TIO MPEACTABICHHIO KOTOPBIX BO3JI0KEHA HA 3asBUTENIS B OpPTaHU3alINIO,
MPEAOCTABISAIONIYI0 MYHUITUTIATIBHYIO YCIYTY.

Cpok BbiIa4¥ (HampaBlICHHA TO aJIpecy, yKa3aHHOMY B 3asBIICHHUH, MO0 uepes
M®IL]) 3agBUTEI0 [OKYMEHTa, MOATBEPKAAMICTO MOPHHATHE PEHICHHA O
NPEIOCTABICHUHA MYHMIIUNAIBHON YCIYTHU, HE JOJDKEH MPEBbILATH 5 [HEH co JHS

MNPHHATHA COOTBCTCTEYROLICTO PCILICHHA.
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2.5. IlepeueHb HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIUPYIOLUINX OTHOILICHHSA,
BO3HUKAIOIITHE B CBA3M C MPEOCTABICHHEM MYHUITUNIATBHOMN YCIYTH

2.5.1. IlpenocraBiiecHME  MYHMLMIAIBHOM  YCIYTM  OCYLIECTBISAETCA B
COOTBETCTBHH C:

KoHcTurynuei Poccuiickoi Depepanuu, TIPUHITOM BCEHAPO/IHBIM
rosocoBanuem 12 nexabps 1993 r. («Poccuiickas razera», Ne 7, 21.01.2009 r.);

deaepanbHbIM 3akOHOM 0T 24 Hos0psa 1995 r. Ne 181-@3 «O coumansHOM
3amuTe MHBATUAO0B B Poccuiickoit ®enepanmu» («Poccuiickas razeta», No 234,
02.12.19951.);

®enepanbabiM  3akoHOM oT 06 oxTsaops 2003 1. Ne 131-Dd3 «O0 o0mumx
MPUHIIMIIAX OpraHu3aluyd MECTHOro camoyrpasieHuss B Pocculickoit @enepanumn»
(«Poccuiickas razera», Ne 302, 08.10.2003 r.);

denepanbHbIM 3aK0HOM 0T 22 okTs0ps 2004 1. Ne 125-D3 «O06 apXuBHOM jielie B
Poccuiickoit @enepanuu» (Poccuiickas razera, Ne 237, 27.10.2004);

®enepanbabiM 3akoHOM 0T 27 wumions 2006 r. Ne 149-03 «O06 un(opmaiuu,
MH(OPMALIMOHHBIX TEXHOJOTHAX M 0 3amurte uHpopmauun» (Poccuiickas razera Ne
165, 29.07.2006);

denepanbHbiM 3ak0HOM 0T 27 wutonst 2006 1. Ne 152-@3 «O mepcoHalbHBIX
nanHbex» (Poccmiickas razera, Ne 165, 29.07.2006);

denepanbHbiM 3aKkoHOM OT 27 wiong 2010 r. Ne 210-®3 «O6 opranuzaimu
MIPEIOCTABICHHS FOCYJapCTBEHHBIX U MYHUIHNANBHBIX yeiyr» («Poccuiickas razera»,
Ne 168, 30.07.2010 r.) (manee — denepanbhbiii 3akoH Ne 210-D3);

OexpepanbHbiM 3ak0HOM 0T 06 ampema 2011 r. Ne 63-@3 «O0 »3neKTpOHHOMI
noamucuw» («Poccuiickas razera», Ne 75, 08.04.2011 r.);

noctaHoBieHueM [IpaButenscTBa Poccuiickoit @enepammu ot 25 aBrycra 2012 r.
No 852 «O06 yreepkaennu IlpaBun MCronb30BaHUA YCHWICHHOH KBaTH(UIMPOBAHHON
IEKTPOHHON TOANMUCH TIPH OOpalIeHUH 3a TMOJYYEHHEM TOCYJApCTBEHHBIX H
MYHHLIUNAIBHBIX YCIYT M O BHECeHHH u3MeHeHus B I[lpaBuna paspabotku u
YTBEPIKJACHUS aJMUHHUCTPATUBHBIX PErIaMEHTOB IPEJIOCTABICHUS TOCYAAPCTBEHHBIX
YCIAYI»;

npukazom PocapxuBa ot 02.03.2020 Ne 24 «O06 yrBepxkaenuu [IpaBun
OpraHu3alud XpaHCHHUS, KOMIUICKTOBAaHHS, Y4YeTa M HCIOJb30BAHUS JTOKYMCHTOB
ApxupHoro ¢onaa Poccuiickoii ®emeparuu ¥ APYTHX apPXHUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHHUIIHTIATBHBIX apXWBax, My3eix M OuOIMOTEeKaX, Hay4YHBIX
OpraHu3aLuigxX»;

npuka3oM MunuctepeTBa KynbTypsbl Poccuiickoin @enepauun ot 31 mapra 2015
r. No 526 «O06 yTBepKICHHH TIPaBUJI OpPraHU3allMi XpaHeHHs, KOMIUIEKTOBAHHS, y4yeTa
M WCTOJIb30BaHUS JOKYMEHTOB ApxuBHOro (honna Poccuiickoii Meaepann U apyrux
apXUBHBIX JIOKYMEHTOB B OpraHax TIOCYJapCTBCHHOH BIJIACTH, OpraHax MECTHOIO
CaMOYIIPABJICHHS U OPraHU3alUAX»;

MOCTAHOBJICHUEM aaMUHMCTpaluu ropoaa Kyurypa ot 25 noaops 2015 r. Ne 927

«00  yrBepxkaeHun IlepeuHss  yciyr, nOpeaoCTaBIsA€MBIX  MYHHLUIAIbHBIMH
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YUPEHKIACHUSIMH U APYTUMH OpraHu3aiusMu ropoaa KyHrypa, B KOTOPBIX pa3meiaercs
MYHHIUIIAIBHOE 3a/laHue (3aKa3), MOAIeKALIUX BKIIFOUCHHIO B PEECTP MYHUIUIIAIBHBIX
YCIYT U MPEIOCTABIAEMBIX B AMEKTPOHHOM (hopmey;

MOCTaHOBJICHUEM agMHMHHCTpauuu ropoga Kynrypa ot 26 gekadbps 2018 r. Ne
720-171-01-09 «0O06 yrBepknenun llopsaaka pa3paboTKM ©W  yTBEPIKIECHUS
aZIMUHUCTPATHBHBIX PErIaMEHTOB MPEA0CTABICHUS MyYHUIIUNIANBHBIX yeayr U [Topsaka
MPOBEJICHUSA IKCIICPTU3BI IPOCKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB IPE/I0CTABIICHHUS
MYHHIUTIAIBHBIX YCIYI»;

MOCTaHOBJICHUEM agMHHHUCTpauuu ropoga Kynrypa ot 11 ampens 2019 r. Ne
200-171-01-09 «O06 yrBepxaeHun Ilomoxkenus 00 O0COOEHHOCTAX TOAAYM W
paccMOTpeHHs #ano0 Ha pelleHus U aeilcTBus (Oe3geiicTBue) aAMHMHUCTPALMK TOPOJa
Kynrypa, ee orpacneBsix ((GyHKIIHOHAIBHBIX) OPTaHOB, MYHUITUTIATBHBIX YUPEXKICHUH
U UX JIOJKHOCTHBIX JIMIl, MYHHUIIMIAIBHBIX CIYKANIUX, MHOTO()YHKIIMOHAIBHOTO
LICHTPA TMPEJOCTABICHUSA TOCYJApCTBCHHBIX W  MYHHULMINAIBHBIX  YCIYT, €ro
PabOTHUKOBY.

2.6. HC‘ICPHBIB&[DH];HE MNEPEUYCHb JOKYMCHTOB, HEDﬁXO}IHMHX B COOTBCTCTBHH
C HOPMATHEHEIMH IIPABOBBIMH aKTaMH IJIA IIPCAOCTABIICHHUA MYHHLIHHHJ]]::HOFI YCIIYTH

2.6.1. UcuepneiBaroiiuii nepeucHb TIOKYMEHTOB, HEOOXOIMMBIX hafyb:|
MPEAOCTABICHUS MYHUIIMITATLHON YCIYTH:

a) 3aaBicHME (mpwiokeHusas 3, 4 K HacToAlleMy AJIMHHHUCTPATUBHOMY
periamMeHTy);

0) Komus TOBEPEHHOCTH (I8 JIULL, ICHCTBYIOIIMX M0 IOBEPEHHOCTH);

B) IIPU JTUMHOM MPUEME - TOKYMEHT, YJI0CTOBEPAOIIHI JINYHOCTD.

2.6.2. B 3asBIEHUU YKa3bIBAIOTCA: (DaMIIIMs, UMs, OTUYECTBO 3asIBUTENIS, TOJ €r0
pOKICHMS, aApec MEcTa JKHUTEIbCTBA; JUIS HOPUIAMYECKUX JHUIl - HaWMCHOBAHUE
IOPUANIECKOTO JHIa HAa ONaHKEe OpraHU3alliy, a TAaKKe B 3aBUCHMOCTH OT COACpPKaHUA
3anpoca NpeoCTaBISAIOTCA UHBIE CBEICHHS, HEOOXOTUMBIE /1711 €r0 UCTIOTHEHUS !

a) o0 cTaxke paboTEl — HA3BaHKE, BEJOMCTBEHHAs TOYMHEHHOCTb U aJIpec OpraHa,
OpraHu3aiuu, BpeMs padoThl, B Ka4ecTBE KOTO paboTanw;

0) O NmEHCUH, COLMAbHBIX JILIOTAX — CBEACHUA 00 OpraHe, KOTOPBI HA3HAUMI
MEHCUIO, COIIHAIBHBIE JIbIOTHI, JIAThl HX HA3HAUCHMUS;

B) O HarpakIeHWHM TOCYJapCTBEHHBIMH M BEIOMCTBEHHBIMH HarpajiamMu —
Ha3BaHHUE HATrpajbl, JaTa HarpaxJACHUsA, PELICHHEM KaKOTO OpraHa IIPOM3BEACHO, MECTO
paboThl (cmy:k0bl) B MEpUO HATPAKICHHA, HA3BaHUE OPTaHU3AIUH, MPEICTABUBIICH K
Harpaje, e BeJOMCTBEHHAasA NOAYHHEHHOCTB;

I) K 3asBICHUI0 MOTYT OBITb MPHUJIOKEHBI KCEPOKOMHUH TPYAOBOM KHUKKH, IPYTUX
TOKYMEHTOB, CBSI3aHHBIX C TEMOMH 3ampoca;

J1) UWHBIE CBEJICHMS, TMO3BOJSIONIME OCYIIECTBUTH TIOMCK JIOKYMCHTOB,
HEOOXOIUMBIX /I UCTIOJTHEHHA 3ampoca.

2.6.3. 3agButenu, oOpaTHBIIMECS C 3aNIPOCaMH OT UMEHH TPEThHUX JIHI, a TAKKE
NIl TIOJIYYEHHSI CBEJICHM, coJepiKallluX TEepCOHAJbHbIC JaHHBIC O TPETBUX JIHIAX,
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JOTIOJTHUTENBHO — TPEJCTABISIOT  JOKYMEHTBI,  TOJATBEPKAAIONIME  TMOJTHOMOYHS
3aABUTEIA.

2.6.4. 3asBurenu, oOpaTHBIIMECS C 3ampocaMH O TOATBEPKIACHHUH TIpaBa
OTAEIBHOTO JHIAa HAa OOBEKTHl HEABHKUMOCTH, O [EpeXoje MpaB Ha OOBEKTHI
HEJBUIKMMOCTH, O TMPABOYCTAHABIMBAIOIINX JOKYMEHTaX B OTHOIICHHH OOBEKTOB
HEBUKUMOCTH, JIOTOJIHUTENLHO MPEIBABISIOT TOKYMEHTHI O TTOIB30BAHUH O0BEKTAMHU
HEBHKMMOCTH (WJICHCKAs KHIKKA CaJJ0BOJIa, pa3pellieHHEe Ha CTPOUTENBCTBO 00BEKTA,
opIep Ha KBapTHPY, JOTOBOpP JAAapEHHs, 3aBElIaHWA, KYMIU-MPOJAXKH H T.A.) JUbO
JOKYMEHTBI, [TIOTBEPKAAOIINE BCTYIIEHUE B HACIIEICTRO.

2.6.5. 3asButenu, oOpaTHBIIMECS C 3ampocaMM TO BOMNPOCaM OTECKH W
[ONIEUHUTENIbCTBA, JOIQJIHUTEIBHO IIPEABABIAKT JOKYMEHTBI, IOATBEPKIAKOLIHE
POJICTBO WJITM HHYIO FOPHJIMYECKYIO CBSI3b C 00BEKTOM IMOUCKAa MH(POPMAIIHH.

2.6.6. BasBuTensaMH MpH Tojaue 3ampoca 3anonHsercs Omank Corjacus Ha
00paboTKy IIEPCOHAIBHBIX  JIAHHBIX (mpunoxenue 3 K  HacTosIeMy
AIMUHUCTPAaTUBHOMY PETIAMEHTY).

2.6.7. TekcTbl NOKYMEHTOB, IPEACTABIAEMBIX JUIA OKa3aHWSA MYHHIUIIAIBHON
YCIYTH, JIOJDKHBI OBITH HAMHCAHBI Pa300PYHUBO, HAUMEHOBAHUS FOPUINYECKUX JTHI] Oe3
COKpALLIEHUA, ¢ YKAa3aHUEM MX MECT HaxoxkJeHusa. PaMunuy, UMeHa H 0TYecTBa ([pH
HaMW4KUK) (U3AYECKHX JIMI, ajjpeca WX MECT JKUTEIhCTBA JIOJDKHBI OBITh HAMHCAHBI
MIOJTHOCTBIO.

2.6.8. 3asBuTesb BOpaBe MoJAaTh JOKYMEHTBI, YKa3aHHbIE B myHKTax 2.6.1, 2.6.2,
2.6.3, 2.64, 2.6.5 nacrosuiero AJIMHHHUCTpAaTHBHOTO pernameHta, B MODI[ B
COOTBETCTBHHM C COIVIAIIEHHUEM O B3aUMOJCHCTBHH, 3aKkyIroueHHBIM Mmexny MOL] u
ApXHMBOM, C MOMEHTA BCTYIUUICHHUS B CHJIY COTJIALLICHUS O B3AUMO/ICHCTBUN.

2.6.9. Cpneumanuct He BhpaBe TpeOoBaTb OT 3adBUTENS JOKYMEHTBHI, HE
MPEIYCMOTPEHHBIC HACTOSIINM AJIMUHHCTPATUBHBIM PETIIAMEHTOM.

2.7. UcuepnsiBatoliii NEpEeUCHbL OCHOBAHUH 17 OTKa3a B IPHUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl MPEIOCTABICHHUS MYHHUITUITAIBHON YCITYTH

2.7.1. OcHoBaHMeM Ui OTKa3a B TpPHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NIPEJI0CTABICHUA MYHHULMIIAJIBHON YCIIYTH SBJISCTCH:

a) OpeACTaB/ICHHME  3asfBUTEJIEM  HEMOJHOI0  KOMILUIEKTa  JIOKYMCHTOBR,
HEOOXOMUMBIX B COOTBETCTBHM ¢ HOPMATHBHBIMH TMPABOBBIMM  aKTaMH LIS
NPEAOCTABICHUA MYHHIIUIIATBLHON YCIYTH U YCIYT, KOTOPBIC ABISIOTCH HEOOXOAUMBIMHU
W 0043aTENBbHBIMH IS IPEIOCTABICHUA MYHUIIUIATBHOH YCITYTH;

0) mojnava 3asBICHUS JIMIOM, HE YIMOJHOMOYEHHBIM COBEpIIATbH TAKOTO poja
JICUCTBUS,

B) TpEICTABICHHUEC JOKYMEHTOB, HMMEIOIIMX TMOAYUCTKH JHOO TMPHUITHCKH,
3aYCPKHYTHIC CJIOBA M WHBLIC HCOTOBOPCHHBLIC HCMIPABICHUSA, a TAKKE JIOKYMCHTOB,
HCTIOJTHEHHBIX KapaHIalioMm;

r) mojada 3anpoca, B KOTOPOM OTBET IO CYIIECTBY IOCTaBJICHHOIO BOIIpOCa HE
MOXeET ObITh JJaH Oe3 pasriamieHusi CBEJEHHH, COCTABJIAIONIMX TOCYIapPCTBEHHYIO WIIH

HHYI0 oXpaHseMyto deaepallbHbBIM 3aKOHOJATEILCTBOM TalHY;
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1) Tojava 3ampoca, Ha KOTOPBIM 3asgBUTENIO paHee MHOTOKPAaTHO JaBajiuCh
MUCBMEHHBIC OTBETHI MO CYIIECTBY, M B MPHCIAHHOM MOBTOPHOM 3alpoce HE
MIPUBOIATCS HOBBIC JOBOBI UJIH OOCTOATEIBCTRA;

€) mojaya 3ampoca, HE MOQTALIETOCA MPOYTCHHUID, M (MIIH) COJAEpIKalIero
HEIICH3YPHBIE HWJIM OCKODOWTENBHBIE BBIPAXKEHHWS, YIPO3Y JKU3HH, 37I0POBBI0 H
UMYIIECTBY JOKHOCTHOTO M/MJTM YaCTHOTO JIMIIA, & TAKKE YJICHOB €r0 CEMBH;

’K) HECOONIOJICHHE YCTAHOBICHHBIX YCIOBUH TIPU3HAHUS [ICHCTBUTEIEHOCTH
KBATH(DUITUPOBAHHOMN TIOIMHCH.

2.7.2. 3adBUTENH OTKa3blBaeTCs B IMpPHEME [JOKYMEHTOB [0 MOMEHTA
perucTpanui TOJaHHBIX 3afABUTEEM JTOKYMEHTOB B ApXHWBE, MNPEIOCTABIAIOIIEM
MYHULIHUNAIBHYK yciyry, MOL],

2.8. McuepnbIBatonui nepeyeHb OCHOBAHUH JJ1 TIPHOCTAHOBIICHUS MPEI0CTABICHUS
MYHHITUITAJIBHOMN YCIIYTH WIH 0TKa3a B MPEA0CTABICHNHA MYHHIIMTIATEHOW YCIYTH

2.8.1. OcHoBaHMA 111 OPHOCTAHOBJICHHUS TIPEAOCTABICHHI MYHHIUIIAIBHOM
YCAYTH HE MPETYCMOTPEHBI.

2.8.2. ApxuB [puHHMAeT pemieHue 00 OTKaze B [PEI0CTABICHHUH
MYHHUITUTIAIBHOM YCIIYTH B CIy4ae:

a) HanW4Yhsg TMHCBMEHHOTO 3adABJICHUA 3asgBUTENA O BO3BpaTe JAOKYMEHTOB,
MIPECTABIACHHBIX UM JIJIS TIOJTYYEHHUS MYHHITHITAIBHOMN YCITYTH;

0) npemocTraBIcHUSA — JIOKYMEHTOB, COACPKAIIMX  HEAOCTOBEPHBIC WM
MIPOTHBOPCUHUBLIC CBEACHHUSA;

B) €C/M 3ampaiiMBaemas MH(pOpMalis HE OTHOCHTCS K cojiepkaHuio (poHIOB
Apxupa;

r) €CIM XapakTep M O00BeMbl 3aJJaHUH BBIXOAAT 3a pPaMKH JIOKHOCTHBIX
00s3aHHOCTEH pPabOTHUKOB ApXuBa (HaydyHass MHTEpHpeTanus cOOBITHH, MpOBeICHHE
COILIMOJIOTHYECKOTO aHA/IM3a WJIM UHBIX HAYYHBIX H3bICKaHMIl).

2.9. Ilopanok, pa3Mep U OCHOBAHUA B3UMAaHUS FOCYJapPCTBEHHOHN MMOLUIHHBI HJIH HHOH
MJIaThl, B3UMAEMO# 3a NMpe0CTABICHUE MYHUITUTIANILHON YCIIYTH

2.9.1. MyuununanpHas yciayra [peJoCTaBIsSeTcss Ha OECIUIaTHOM OCHOBE
IOPUANIECKUM U (DU3UYECKUM JIUIAM /71 UCTIOTHEHHS COIMAILHO-TIPABOBBIX 3aMPOCOB,
CBAZAHHBIX C COLMAJIBHOHM 3aIUMTOM POCCHMCKHX TpaXK[aH, MpeaycMaTpUBAKOLICH HX
MIEHCHOHHOE 00ecreyueHue, a TakiKe TIOMYUYECHHUE JIbIOT U KOMITEHCAIIUH B COOTBETCTBUH
¢ 3aKoHogarTenscTBOM Poccuiickoi @enepaunu (0 MOATBEPKIASHUH TPYAOBOTO CTaxka H
pa3MepoB 3apaboTHOI TmnaTel, W30paHUM HA BBIOOPHBIC JOIDKHOCTH, O paboTe B
0OI1IIeCTBEHHBIX OpPraHU3aIuaX, 00 yCTaHOBIEHUH OMEKYHCTBA, HATPakKIEHUH Op/IeHAMH
M MeJaisMH, TIPUCBOCHUH 3BaHHWI, TIOJNYYEHHM 00pa30BaHus, O JIUIAX, MOCTPaAaBIIHX
OT penpeccHii, pacKyIaueHHBIX, JIUIIEHHBIX W30UPaTEIbHBIX MPaB U T.11.).

2.9.2. llpenocTraBneHHEe MYHULMIIAJIbHOH YCIYTH, CBA3AHHOH C HCIOJIHEHHEM
UMYIIECTBEHHBIX, TEMATHYECKHUX, (akTrorpauuecknx ¥ METPHYECKHX 3aMpoCoB,
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OCYIIECTBISAETCS HA TUIATHOH OCHOBE, B COOTBETCTBHH C JEHCTBYIOIUMHU Tapudamu Ha
TIaTHBIE yeInyTH (paboTel) ApxuBa.

Omnnata 3a TpeAoOCTaBICHUE TIATHBIX YCIYT OCYIIECTBIACTCS Ha OCHOBAHHH
ZIOroBOpa nyTeM Oe3HaJIMYHOIO pacuera.

2.10. MakcumanbsHBIM CPOK OKHIAHUSA B OUCPEIH TIPHU MOAa4e 3anpoca
0 TIPE/IOCTABICHUN MYHUIIMNAIBHOM YCIYTH U MPU MOTYUEHUH Pe3yJibTaTa
MpeaoCTaBIEHUs MYHHIIMIATLHOM YCIyTH

2.10.1. MakcumanbHOE BpeMs OXKHIAHUA B Oodeped IpH Mojaye 3amnpoca u
JOKYMEHTOB H IIPH [OJYYEHUHU PE3YIbTaTa HE MIPEBBIIAET 15 MUHYT.

2.11. Cpok 1 mopsAI0K perucTpaluy 3amnpoca 0 Npea0CTaBICHUA MYHHUITUTIATBHOM
yCIIyTH

2.11.1. 3anpoc © mnpenocTaBICHHHM MYHHMIHMNAIBHOH YCIYTH W JOOKYMEHTHIL,
0053aHHOCTh MO MOPEJACTABJICHUID KOTOPBIX BO3JI0MKEHA HAa 3asBUTENS, IS
NPEJIOCTABICHUS MYHHMIMIAIbHOW YCIyrH, B TOM 4YHCJIE B DJIEKTPOHHOH Qopme,
MO/IJIE)KAT PETUCTPAIIMKM B TEUYCHHE TPEX padOuMX JHEH C MOMEHTa MX MOCTYIUICHUS B
JKYpHaJle perucTpaluu 3asBieHui (3ampocoB) (manee — JXKypHan peructpariyu)
(mpunoxkeHue 6 K HACTOANEMY AJIMUHHUCTPATUBHOMY PErTIAMEHTY ).

2.12. Tpebopanus K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCA MyHUIIUNIATbHAS
yclyTa, K 3ally O’KHJIaHus, MECTaM JIJig 3al0IHEHHUS 3alPOCOB 0 NIPEA0CTABICHUH
MYHHULUIAIBHON YCIIyTH, UH)OPMAHOHHEIM CTEH1aM ¢ 00pa3liaMu HX 3all0THEHHS
M TIepEeYHEM JJOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABIICHUSI MYHHUITUTIATBEHOM
YCIIYTH, B TOM YHCIIE K 00eCTIeUeHHIO TOCTYMTHOCTH ISl HHBATHIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUU C 3aKoHOAaTenbcTBOM Poccuiickoii @enepaunu
0 COIMANBHOM 3allluTe HHBAIUIOB

2.12.1. 3nanns, B KOTOPBIX NPEAOCTABISICTCA MYHUUHMINAIBHAS YCIIYTa, JTOJHKHBI
HAXOIUTbCA B 30HE IMELIEXOAHOH JOCTYIMHOCTH OT OCTAHOBOK OOILECTBEHHOIO
TpaHcniopTa. Bxon B 3/1aHuMe J0DKeH OBITh 00OpY/IOBaH Y/I0OHOM JECTHHIEH C
MOPYYHSIMH, a TaKKe TMaHaycamMu s OecnpensSTCTBEHHOTO  TepeBHKEHUS
WHBAIUHBIX KOIACOK, JETCKUX KOIIACOK.

2.12.2. Tlpuem 3asiBUTEJICH OCYUICCTBIACTCA B CIEHHAIBHO BBIJCICHHBIX /14
ITUX LeJIeH [TOMELICHHAX.

Mectra oXKugaHusT W TpUeMa  3asiBUTENEH (MX MOPEACTABUTEINICH) JIOJIKHBI
COOTBETCTBOBATH KOMGMOPTHBIM YCIOBUAM [T 3asBUTENEH (MX MpeICTABUTENEH), B TOM
yuciae [ JIML € OrPaHMYCHHBIMM BO3MOJKHOCTSIMM 3/I0OPOBbSl, U ONTHMAJbHBIM
YCIOBHUAM PabOThI CIICITHATHUCTOB.

2.12.3. Mecrta nnga npuema 3adBHTENCH (HMX MPEACTABUTENECH) MOMKHBI OBITH
o0opya0BaHbl HH(POPMAITHOHHBIMY TA0MMUKaMH (BBIBECKAMH) C YKAa3aHUEM:

a) Homepa kabuHeTa (OKHa);
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0) dbaMuUIUK, UMEHH, OTYECTBA U JIOJDKHOCTH CIEIHANUCTA, OCYIIECTBISIONIETO
MPEIOCTABICHHE MYHHUIIUNATBHON YCIyTH WM HHGOPMHPOBAHHE O MPEAOCTABICHHUH
MYHHIIUTIAIIBHON YCITYTH.

Mecta oXHAaHUA [JOJKHBI OBITH OOOPYOOBAHBI CTYJIBAMH, KpPECEIbHBIMH
CEKIIMSIMHM, CKaMbiIMH (DaHkeTkamu). KOIWYECTBO MeECT OKHMIaHHUS OIpEaeIcTCs
UCXO0s U3 (PaKTHIECKOM HATPY3KHU U BO3MOMKHOCTEH /1T UX pa3MEelleHus B 3TaHUH.

MecTa a5 3amOHEHHS JIOKYMEHTOB JIOJDKHBI OBITH 00OPYOBaHBI CTYJBSIMHU,
cTonaMu (cToikamMu) u oOecreyeHbl 0Opa3liaMu 3amoJIHEHHA JOKYMEHTOB, OJTaHKaMH
TOKYMEHTOB H KaHLEIAPCKUMU IIPHUHAICKHOCTAMH.

2.12.4. NudopMaliMOHHBIC CTCHBI JOJMKHBI COACPKATH MOJTHYH) M aKTYaJbHYIO
HHOpPMALIMKD O TMOpAJKE MPeAOCTABICHHA MYHHMLIMNAIbHOH yciayru. TekcTsl
MHGOOPMAITMOHHBIX MAaTEPHAJIOB, KOTOPBbIE pa3MEMIAIOTCSd Ha HWHPOPMAIMOHHAIX
CTEHAAX, TMeYaTaloTCs YAOOHBIM I uTeHus wmpudToMm, 0Oe€3 HCIpaBlIeHUH, C
BBIJICICHUEM HauOolee BaKHOH WHQOpPMAIMKM TIONY>KHUPHBIM HAuepTaHUEM HIIH
MOJYEPKUBAHUCM.

2.12.5. Ha wunH(popMamMOHHBIX CTEHIAX B 3MaHUAX ApXHMBa, pa3MellaeTcs
crnenytomias uHGopMaIus:

a) W3BIIEYCHHA W3 HOPMATUBHBIX [IPABOBBIX d4KTOB, COAEPXKALLUX HOPMEL,
pErinaMeHTUPYIOIIHME ACATEIbHOCTD MO MPEIOCTABICHUI0 MYHHIIUNAIBHOM YCIIYTH;

0) u3BNEUEHHS U3 TEKCTAa AJTMUHUCTPATHBHOTO PETIaMEHTa;

B) OJIOK-CXEeMa MPEIOCTABICHUS MYHHIIUTAIBHON YCITYTH;

r) MEPEUHH TOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTABICHHA MYHHUITUTIATBHOM
YCIayTH;

1) o0pasiel oOpMIICHHUS JIOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTaBIICHUS
MYHHIUIAIBHON YCIIYTH, U TpeOOBaHUS K HUM;

e) wuHopMalus O MECTOHAXOXKJIGHHM, CIPABOYHBIX TeledoHax, ajpece
o(UIMATLHOTO CaiiTa U ANEKTPOHHOHN MOYTHI, rpadguke paboTel ApXuBa;

K) Tpadguk TpueMa 3agBHUTENCH JOIDKHOCTHBIMHM JIULAMH, CIHEHUHATHUCTaAMU
Apxwupa;

3) uH(pOpMALH O CPOKAX MPEAOCTABICHHUS MYHULIUIIAIBHOM YCIYyTH;

M) OCHOBAaHMS /IS OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOJMMBIX s
[IPEAOCTABICHHUA MYHULIMIIATBHON YCIIYIH;

K) OCHOBAHMS JIJI1 0TKa3a B MPEOCTABICHHH MYHHUIIMTIATBHOM YCITYTH;

1) mopsAa0K HHGOPMHUPOBAHUSA O XOJE MPETOCTABICHUI MYHUITUMAILHON YCITYTH;

M) MOPAJOK MOIYYCHHS KOHCYIbTAllUH;

H) Tmopanok o0kamoBaHMA pelieHuit, aeicTBuid (Oe3neiicTBus) ApxuBa,
JOJKHOCTHBIX JIUL, CIIEHUAIUCTOB APXHUBA;

0) wHas wuH(OpMalUs, HEOOXOoAWMas IS TPEJOCTABICHUS MYHUIIMMAIBLHOM
YCIYTH.

2.12.6. B cooTtBercTBUM ¢ 3akoHoAarenbcTBOM Poccuiickon @epepanuu o0
COLMAJIBHOM 3alUTE HHBAIUIOB, UM 00CCIICUUBAIOTCA:

a) yciaoBusi OECIPENATCTBEHHOTO JOCTYNa K 00BEKTY (3/1aHHI0, TIOMCIICHUIO), B
KOTOpPOM OHA TMPEJOCTABISETCS, a TaKkKe i1 OECHpensTCTBEHHOTO TOJIb30BAHUS

TPaHCIIOPTOM, CPEICTBAMHU CBSI3U U UH(DOpPMALIHH;
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0) BO3MOKHOCTb CAMOCTOATENLHOTO TEPEABUKEHHUS 110 TEPPHUTOPUHU, HA KOTOPOil
pPacmonoXeHbl 00BEKTHI (34aHH, TOMEILIECHHS ), B KOTOPBIX NMPEAOCTABIAKTCA YCIYTH, a
TaK)Ke BXO/Ia B TaKhe 0OBEKTHI U BBIX0/Ia U3 HUX, MOCA/IKH B TPAHCTIOPTHOE CPEICTBO H
BBICAJIKHA U3 HETO, B TOM UHCIIE C UCIIOIL30BAHHEM KPECa-KOJIACKH;

B) COMPOBOXK/ICHHE HHBAJIMJIOB, MMEHOIIMX CTOHWKHE paccTpoiicTBa (QyHKIUH
3pEHUSA U CAMOCTOATEILHOTO MEPEIBHKCHUA,

r) HajekKalee pa3sMelleHue O00OpYIOBaHUS W HOCHUTENEH HWH(OpMaIuu,
HeOOXOMIUMBIX /11 obecrieueHus OecrnpensaTCTBeHHOTO NOCTYIAa UHBAIHUIOB K 00BEKTaM
(31aHUAM, IOMEIICHUAM ), B KOTOPBIX IIPEIOCTABIATCSA YCIYIH, U K YCIYTaM ¢ y4eTOM
OTPaHUYCHHUH UX JKU3HEACATEIIbHOCTH;

1) nayOonupoBaHue HEOOXOAMMOIT [ HMHBAIMIOB 3BYKOBOH M 3pUTEIBHOM
nHpopMalMK, a TaKKe HAAMUCeH, 3HAKOB M HWHOHW TEKCTOBOM u rpaduyeckoit
nHbOPMAITUH 3HAKaMH, BBITIOTHEHHBIMH penbedHO-ToUeUHBIM HIpudTOoM bpaitns;

€) IOMYCK CYpAOTEepeBOIYMKA U TH(IOCYPIONEPEBOIUHKA;

) JOMYCK Ha OOBEKTHI (37aHWA, MOMEIICHHA), B KOTOPBIX MPEAOCTABIAKOTCS
yCIyrH, COOaKU-NPOBOJAHMKA IIPH HAIMYHMM JOKYMEHTA, TOATBEPKAAIONICTO e¢
cnenuanbHOe OOyYeHHEe W BbIJIaBaeMOro 10 (opMe UM B TOPSAJKE, KOTOpHIC
onpeaenstores (eaepalbHbIM OPraHOM HCHOJHUTEIbHOM BIACTH, OCYLIECTBISAIOIIUM
($yHKIIMH 110 BBIPAbOTKE M peaju3allui TOCYJIapCTBECHHOH IMOIUTHKH U HOPMAaTHBHO-
MPaBOBOMY PETYJIMPOBAHUIO B cdepe COUATLHOM 3alluThl HACETeHHS;

3) OKa3aHWE WHBAMJAM TIOMOIM B TPEOJOJICHHN OaphepoB, MEMIAKIIUX
MOJIYYCHUIO UMH YCIIYT HapaBHE ¢ APYTHMU JTULAMHU.

2.12.7. Ha kaxpaoil CTOSHKE (OCTAHOBKE) aBTOTPAHCIIOPTHBIX CPEACTB OKOJIO
ApxwuBa Beifensiercss He meHee 10 MpoieHTOB MecT (HO HE MEHEe OJJHOTO MecTa) JUis
[ApPKOBKHU CIICLIHAJIBHBIX aBTOTPAHCHOPTHBIX CPEICTB HWHBAIWIOB. YKa3zaHHBIE MecTa
JUIs TApKOBKWM HE JOJIKHBI 3aHMMaTh HHBIC TPAHCHOPTHBIC cpeacTBa. MHBamubl
MOJB3YKOTCS MECTaMH JUISl TIAPKOBKU CHCHHUAIBHBIX aABTOTPAHCIIOPTHBIX CPEICTB
OecniaTtHo.

2.13. [loka3zarenu JOCTYITHOCTH H Ka4eCcTBa MYHHULIUMITAJIBHOU YCIYTH

2.13.1. Iloka3zarensaMu JOCTYIHOCTH HPEAOCTABICHUA MYHHIUIIAIBHON YCIYI'H
SIBISIFOTCS:

a) BO3MOKHOCTb OOpallieHus 3asBUTencH B moboe ynoOHoe AN HUX BpeMs B
pamkax rpaduka paboTel Apxusa 0e3 npeIBapUTEILHOMN 3aMiCH;

0) BO3MOXKHOCTH TMONyYeHHS HMHPOPMAIIMM O XOA€ MPEeI0CTaBICHUS
MYHULUOQIBHOH  yClIyrM, B T.M. C  HCIOOJIb30BaHHEM  HMH(POPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

B) BO3MOYKHOCTE TIOJTYYEHHUS MYHUIUIIATBHOU yciyru B M®I B cOOTBETCTBUH C
COTJIAICHUEM O B3aMMO/ICHCTBUH, 3aKIHOYEHHBIM Mexkay MO®IL] u ApxuBomM, ¢ MOMEHTA
BCTYILICHUA B CHIIY COTVIAIICHHS O B3aUMOJCHCTBUH.

2.13.2. KauecTBO NOpeaoCTaBACHHA MYHHILHIIAJIBHOH YCIYTH XapaKTepH3yeTcd
CIEAYIOIIMMH MOKa3aTeIAMHU:

907



14

OTCYTCTBHEM OOOCHOBAHHBIX Kano0 Ha neicTBus (Oe3meiicTBUE) CIENHUATIUCTOR
Apxupa;

OTCYTCTBHEM OOOCHOBAaHHBIX 3Kalod Ha HEKOPPEKTHOE, HEBHHUMATEIBHOE
OTHOULICHHE CIIECIHATUCTOB APXHBA K 3aABUTEIAM,

KOJIMYECTBO B3aUMOJICHCTBUS 3asgBUTENISI C JOJDKHOCTHBIMM JIMIIAMH  TIPH
MPEAOCTABICHUA  MYHMIMIIATBHOM  YCAYTM  HE  TpPEBBIIACT  JIBYX  pas,
MPOJIOJKUATENILHOCTBIO HE DoJice 15 MUHYT.

2.14. Unble TpeOOBaHUS, B TOM YHCIIE YUUTEIBAOIINE OCOOCHHOCTH MPEIOCTaBICHHS
MYHHUITUIATBHON YCIYTH B MHOTO(DYHKITMOHAIBHBIX IIEHTPAX MPEI0CTaBACHUSA
roCyIapCTBEHHBIX M MYHULIMIIAJIBHBIX YCIYT U OCOOCHHOCTH NPeI0CTaBICHUA

MYHHIIUTTAIBHON YCIIYTH B 3IEKTPOHHOU hopme

2.14.1. TlpenocraBicHWEe MYHHIMOAABHON YCAYTH B 3JCKTPOHHOM BHJE
oOecrieunBacT BO3MOKHOCTb:

a) mnoJauM 3ampoca B DJICKTPOHHOM BUae depe3 Enuseli  nopran
roCy/1apCTBCHHBIX U MYHULIMIAJIBHBIX YCIYT.

B cnywae mogauu 3ampoca B JIEKTPOHHOH (opme 3asBUTENIb HMEET IIPaBO
MCIMOJIB30BATH YJICKTPOHHBIC JIOKYMEHTBL, TO/INMCAHHBIE OJHUM W3 BUIOB JICKTPOHHBIX
TIOAIMTUCEH;

MPOCTOM EKTPOHHON MOAIUCHIO;

YCHIICHHOM ANEKTPOHHOU MOAITHCHIO (HexBamu(pUIIHpPOBAHHAS 1%}
KBATH(HIUPOBAHHAS IICKTPOHHBIC TIOAMHCH).

B cnysae mnomauu 3asBieHUss B (JOpPME DIEKTPOHHOTO JIOKYMEHTa C
UCIIOJIB30BaHUEM EQMHOIO nopraiia UCIoIb3yeTcs [IPOoCTasd 3IEKTPOHHAA IOAIHCh.

JIns  ucnonb30BaHUS KBANU()MIIMPOBAHHON MOJAMHCH TpH oOpalieHu:H 3a
MOJIy4EHHEM  YCIYT  3asgBUTEAI0 HEOOXOMUMO MOMYYHTh  KBaTU(MUIMPOBAHHBIH
CePTH(HUKAT KIHO4Ya MPOBEPKH IIEKTPOHHOH MOAMHCH B YIOCTOBEPAIOIIEM IEHTPE,
AKKPETUTOBAHHOM B TIOPAJIKE, YCTAHOBICHHOM (pe/iepanbHBIM 3aKOHOIATETECTBOM.

3anpoc 4  UWHBIE  JOKYMEHTBI, HEOOXOAMMBIC [l  [OPEJOCTABICHUS
MYHHIIMNIAIBHON  YCIYTH, TMOJNUCAHHBIC TIPOCTOM ANEKTPOHHON NOANUCBID W
HEKBAIM()UIUPOBAHHON  2JIGKTPOHHOM  MOANKCHIO, TOJAHHBIE  3asBUTEIEM  C
cobmoienueM TpeboBanmii [IpaBuil HCMOTB30BAHUS TIPOCTHIX ICKTPOHHBIX TO/IMHUCEH
U BUJOB OJJICKTPOHHBIX TMOJAMMUCEH, WCMOJIb30BAHUE KOTOPBIX JOMYCKACTCS MpPH
oOpamieHHH 3a TOJYYEHHEM YCIYT, MPU3HAKOTCA PABHO3HAYHBIMH 3allpOCy M HHBIM
MOKYMEHTaM, TMOAMHUCAHHBIM CODOCTBEHHOPYYHOH MOANMMCHI0 W TPEACTABICHHBIM Ha
OyMa)KHOM HOCHTEJe, 3a UCKIIIOUEHHUEM CllydaeB, eclid (eepaibHbIMH 3aKOHAMH WIIH
WHLIMH HOPMATHBHBIMU TIPaBOBBIMH AKTaMH YCTAHOBJIEH 3alpeT Ha oOpalieHue 3a
MOJIyYeHUEM MYHUIIMTIATLHOM YCIYTH B AIEKTPOHHOMH (hopme;

0) mosy4eHUs 3asiBUTE]IEM CBEJICHHI O XOJI€ BHITIOJIHEHUS 3arpoca.

I11. CocraB, noc/1e10BATEILHOCTE H CPOKH BBLINOJTHEHHS AAMHUHHCTPATHBHBIX
npoueayp (aeiicreuil), TpedOBaAHMS K NOPHAKY UX BbINOJIHEHHS, B TOM YHCJIE

0CO0EHHOCTH BBINOJHEHNS AIMHHHCTPATUBHBIX Npoueayp (1elMcTBui)
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B JJIEKTPOHHOI (hopme
3.1.AIMHUHHUCTpPATUBHBIEC TTPOLICAYPHl MYHHITUTIATBHOH YCIYTH

3.1.1. Opranuzarus npeI0CTaBICHUS MYHHUIIUTAIBHONW YCIIYTH BKITIOYACT B ce0s
cleAyIIIHe aAMUHUCTPATUBHBIC TIPOIICAYPHI:

a) MpUeM JOKYMEHTOB U PErHCTpaIus 3asBICHUS,

0) paccMoTpeHHEe NOKYMEHTOB M TMPHHATHE pElIeHHs O Bbiaue (00 oTkaze B
BbIJIaY¢) apXUBHOMI CIIPaBKU, APXUBHOH KOIHMH, ApXUBHOH BBIMUCKH;

B) BBIJa4a 3asiBUTEITH0 apXUBHOM CMIPAaBKH, ApXUBHOM KOMHUH, apXUBHOIN BBIMUCKH
WM HallpaBJICHHE OTBETa 3afiBUTENK 00 OTKa3e B BblAade AapXHBHOM CIIPaBKH,
aApXUBHOI KONHUU, APXUBHOH BBIMUCKH.

brok-cxemMa  mOpeloCTaBIACHUS  MYHHUIIUNANBHOM  yCIYrH  TpHUBEACHA B
MPHUJIOKEHUH 7 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PErIaMEHTY.

3.2. IlprieM DOKYMEHTOB U peructpanus 3aapneHus. IOpuanueckue GpakTsl,
SIBJIFONIMECS OCHOBAHUEM JIJIsl Hauasia aJIMHHUCTPATHBHOTO JIEHCTBUS

3.2.1. OcHoBanmeMm JJs Havyajla aJMHUHUCTPATUBHOIO JICHCTBUSA SBIISICTCA
TIpE/ICTABJIICHUE 3asBUTEIIEM (Ero TMpEeACTABUTEIICM) 3asBJICHHUSA, a TaKXKE MOJTHOTO
nakeTa JOKYMEHTOB, MPEAyCMOTPEHHBIX B myHkTax 2.6.1, 2.6.2, 2.6.3, 2.6.4, 2.6.5
HacTosmero  AJMMHUCTPAaTHBHOrO  periameHta, B ApxuB  1ubo  4epes
MHOTO(YHKIITHOHATBHBIH [IEHT).

3.3, CBC,I[EHHH 0 JOMAKHOCTHOM JIHIE, OTBCTCTBCHHOM 34 BBIINMOJIHCHHC
AIMHHHCTPATHBHOI'O ,[[EﬁCTBHH

3.3.1. JIuuom, OTBETCTBEHHBIM 3a IPHEM H PETUCTPAlMK JOKYMEHTOB OT
3asBUTEJICH, ABIACTCA CTIEIHAINCT ApXHBa.

3.4. Conepxkanue paboT B paMKax afMUHUCTPATUBHBIX JICHCTBHIA

3.4.1. Cnenmnanuct Apxusa:

a) YCTAaHABIMBAET JTUYHOCTh 3asIBUTEIIS,

0) mpoBepseT HATHYHE BCEX JOKYMEHTOB, MPEIYCMOTPEHHBLIX MyHKTamMu 2.6.1,
2.6.2,2.6.3,2.6.4, 2.6.55acTosmero AIMAHHUCTPATHBHOTO PErIaMEHTA;

B) Oeper c 3asABUTE/IS MUCBMEHHOE coTjlache Ha 00palOTKy IepCOoHaIbHBIX
JIAHHBIX;

r) IPOBOAUT TPOLEAYPY TPOBEPKH JIEHCTBHTEILHOCTH KBATH(DUIIUPOBAHHOMN
MOAMUCH TP TOCTYIUICHHH OOpaIleHHss 3a MNOJYYEHHEeM YCIyT, MOJMHCAHHOTO
KBaTH(PHIIMPOBAHHOHN MOAMUCHI0, ¢ HCTIOJIB30BAHHEM KOTOPOH TOAMUCAH AIEKTPOHHBIH
JOKYMEHT (makeT JJCKTPOHHBIX JOKYMEHTOB) O MPEAOCTABICHHHU  YCIYTH,
NpeayCMaTPUBAOIIYI0 TPOBEPKY COOIOICHUS YCIIOBUil, YyKa3aHHLIX B cTaTbe 11
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®denepanpHoro  3akona «OO0 DSNEKTPOHHOW ToAMMCH», (Jamee — MPOBEpKa
KBaTH(PUIIMPOBAHHOMN MOAMKUCH).

[TpoBepka KBAU(UIIMPOBAHHO MOITHUCH MOXKET  OCYIIECTBIATHCS
CaMOCTOATENIBHO € MCIIOIb30BAHUEM MUMEKOIIUXCA CPEACTB ICKTPOHHOU MOANNUCH WIH
CpeICTB MH(POPMAIIMOHHON CUCTEMBI TOJIOBHOTO YAOCTOBEPSIONIETO IIEHTpPA, KOTOpas
BXOJIUT B  cOcTaB  HWHQPACTPYKTYphl, obecneuuBarouieli  MHPOPMAIUOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE JICHCTBYIONIMX M CO3/]aBAEMbBIX WH(DOPMAITHOHHBIX
CHCTEM, MCTIONB3YEeMbIX s mpenoctaBieHus ycayr. [IpoBepka kBamupuimpoBaHHOM
MOJMHUCH TAKIKE MOKET OCYIISCTBIATECA C HCIOIB30BAHHEM CPEICTB HH(POPMAHOHHOMH
CHUCTEMBI aKKPEJIUTOBAHHOTO YA0CTOBEPSAIOILIETO LIEHTPA;

J1) IpUHUMAaeT peuieHHe 00 OTKasze B MpHUEMe K PacCMOTPEHHK oOpalleHHs 3a
MOJYYCHUEM YCIYT M HANpaBisieT B TEUCHUE 3 JHEH CO JHSA 3aBEplICHUS MMPOBEIACHUS
MPOBEPKH 3asABUTEIIO YBEIOMIIEHHE 00 3TOM B JJIEKTPOHHON (opMe ¢ ykazaHHEM
nyHKTOB cTaTh |1 DenepansHoro 3akoHa «O0 3NMEKTPOHHOW MOJIUCH», KOTOPHIE
MOCITY;KUIIM OCHOBAHUEM [UIA MPUHATHS YKa3aHHOTO penicHus. Takoe yBEIOMIICHHE
MOJAMHUCHIBACTCA KBATH(UIHUPOBAHHON MOANHUCEHI0 UCIIOIHUTENA YCIYTH U HATIpaBIsAeTCA
10 aJIpecy 3MAEKTPOHHOMN MOYTHI 3asiBUTEIS TMOO B €ro JIMYHBIN KaOUHET B (pe/iepanbHOi
rocyapcTBeHHOH HMH(OpManHOHHON cucteme «EIMHBII nmopran rocylapcTBEHHBIX H
MYHUIIUTANBHBIX  yenyr (pynkiuii)». Ilocne mnonydenus yBeJOMIICHHS 3asBHTEINb
BIIpaBe 00OPATUTHCS MOBTOPHO C OOpallleHueM O TPeOCTABICHUHM YCJIYTH, YCTPaHUB
HapyUICHUS, KOTOPBIE MMOCAYKWJIH OCHOBAHUEM /1711 OTKa3a B MPUEME K PACCMOTPECHUIO
MEPBUYHOTO 0OpaIleHus.

Ilpu npencrapieHHMM  3adBUTENIEM  HEIOJHOIO  IEPEYHA  JOKYMEHTOB,
MpeayCMOTPEHHbIX  NyHKTamu 2.6.1, 2.6.2, 2.6.3, 2.64, 2.6.5Hacrosiiero
AJIMUHHCTPATHBHOI'O pEriaMeHTa, CHCUUAIUCT ApPXHUBA YBEIOMIIACT 3aABUTENA O
HaJUYUKM TIPENATCTBUM [JIsI TPEAOCTABICHUS MYHHMIMIIAIBHON YCIYTH, OOBACHSET
COJICPKAHHE BBIABICHHBIX HEIOCTATKOB B TIPEICTABICHHBIX JIOKYMEHTAaX, IMpeiaract
NIPUHATL MEPBI [10 UX YCTPAHCHHUIO.

[Tpu ycTaHOBIEHMH HECOOTBETCTBUSA MPEACTABICHHOTO 3asgBJICHUA TPEOOBAHUAM
HacTOAWEro AJIMHUHUCTPAaTUBHOIO pEINIAMEHTAa, OTBETCTBEHHBIH 3a MCIIOJIHEHHE
aIMUHUCTPATUBHOM MPOILIEypbl HE3aMEUITUTENLHO YBEJIOMISICT 3asiBUTENSI JIUOO €ro
[peACTaBUTENs JIMYHO O HAIMYUU MPENATCTBHIl Ul IpueMa 3asiBlICHHSA, OOBACHSACT
3asBUTEII0 COJICP/KAHUEC BBISIBICHHBIX HEJOCTATKOB B IPE/ICTABICHHOM 3asiBJICHUM,
TIpe/JIaraeT MPUHATL MEPhI M0 UX YCTPAHEHHUIO.

Ecnu HemocTaTKH, MPENATCTBYIOLINE MPHEMY, MOTYT OBITH YCTPAaHEHBI B XOJE
NpUeMa, OHU YCTPAHAKTCH HE3aMEUIMTEIbHO.

B ciyyae HEBO3MOMKHOCTH YCTPAHEHHUS BBIABIICHHBIX HEAOCTATKOB B TEYCHHE
NpreMa 3asiBIICHUE BO3BPAILIACTCS 3aBUTEIIIO.

[To TpeboBaHMIO 3aABUTENA OTBETCTBEHHBIN 3a MCTMOJHECHHUE aTMUHUCTPATHBHOI
MPOLEAYPhl TOTOBUT NUCbMEHHBIM MOTUBHPOBAHHBIN OTKA3 B MPUEME 3asIBICHHS.

[TpunsaTie ApXUBOM, MPEAOCTABIAIOIIMM MYHHUITUTIATBHYIO YCAYTY, PEIICHUS 00
OTKaze B MpUEME 3asBJICHHUS, HEOOXOIUMOTO i TIPEIOCTABICHUA MYHHUIUNATBHOH
YCAYTH, HE MPEMSITCTBYET MOBTOPHOMY OOpalICHHUIO 3asABUTEINS 3a MPEJIOCTABICHUEM

M}’HHI_IHHaHBHOﬁ YCIYTH II0CIIE YCTPAHCHHUA IIPHYHUH, MNOCIHYAKHBIIHX OCHOBAHHCM IJIA
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NPUHATHA  APXHUBOM, TMPEAOCTABIAIONIMM MYHHIIMOAIBHYIO YCIYTY, YKa3aHHOTO
PCLICHUA.

[Tpuem 3aapncHus B M®I] ocyliecTBIAETCA B COOTBETCTBUHM C COTJIAIIICHUEM O
B3aMMOICHCTBHH, 3aKIKUYeHHBIM Mexkay MODIL] u ApxuBoM, ¢ MOMEHTa BCTYILICHHUA B
CUJTY COTJIAMIEHUS O B3aMMOJICHCTBHH.

3.5. [IpogomKHUTEILHOCTD U (M) MAKCHMAJIbHBINH CPOK BBITIOJTHCHUS
aIMAUHUCTPATUBHOTO JICHCTBUS

3.5.1. MakcuManbHbIH CpPOK BBITIOJTHEHHA aJMHUHHCTPATHBHOTO ICHCTBHUA — B
JIeHb [IpUeMa J0KYMEHTOB.

3.6. Pe3ynbTat aIMUHHCTPATHBHOTO ACHCTBUS U CcIOCO0 ero GuKcaium,
B TOM YHCIIC B DJICKTPOHHOM (hopme

3.6.1. PesynpraTroM agMHHHCTPAaTUBHOM NPOLEIYPHl ABIACTCA PETHCTpALUA
3asiBJICHUS B YCTAHOBIIGHHOM [MOPSJKE WJIH MOTUBUPOBAHHBII OTKa3 B IpHEME
3asgBICHHUA [0 OCHOBAaHMIM, YCTAHOBJICHHBIM B IyHKTe 2.7.1 HacTodIIero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.7. PaccmoTpenue JOKYMEHTOB U NIPUHATHE PEIIEHHS O BbIjaue (00 0TKa3e B BbIAvE)
apXHUBHOM KOMUU, apXUBHOH BeITTUCKH. FOpunuyeckue GpakTol, ABIAIONIUCC
OCHOBAHHEM JIJI Hayasa afMHHUCTPATUBHOI'O ACHCTBHUA

3.7.1. OcHoBaHueM [ Haydalla aJIMHHHUCTPATHBHOIO JCHCTBHA SABJIAETCH
perucTpanus B JKypHalI€ PETHCTpallMH (3asBICHHI) 3aMpocoB, MNPEIYCMOTPEHHBIX
nyakramu  2.6.1, 2.6.2, 2.6.3, 2.6.4, 2.6.5HacTosmero AJIMHUHHUCTPATHBHOTO
periaMeHTa, CenuanIucToM Apxusa.

3.8. CBC,I[EHHH 0 JOJXKHOCTHOM JIHIE, OTBECTCTBCHHOM 34 BBIINNOJIIHCHHC
AIMHHHCTPATHBHOI'O ﬂCﬁCTBHH

3.8.1. Jlumom, OTBETCTBEHHBIM 3a PACCMOTPCHHUE JOKYMCHTOB, SBIISICTCS
crienuaIucT ApXuBa.

3.8.2. JIuuom, OTBETCTBCHHBIM 3a NPHUHATHE PELICHUS O BbIJAUC apXHUBHOM
CIIPaBKH, apXUBHOM KOMHH, apXHUBHOMN BBITTUCKH ABIACTCA TUPEKTOp ApXHBA.

3.9. Conepkanue paboT B paMKax aJMUHHCTPATUBHEIX JIeHCTBHI

3.9.1. Cpnenuanuct ApxuBa paccMaTpHUBACT JOKYMCHTBI, IPEAYCMOTPEHHEIC
nyakramu  2.6.1, 2.6.2, 2.6.3, 2.6.4, 2.6.5HacTosAmero AJIMHHUCTPAaTHBHOTO
pernaMeHTa, Ipea0oCTaBICHHEIC 3aBUTEIICM.

3.9.2. lupektop ApxuBa NPpUHUMACT pEHIcHHUE O Bbiaaue (00 OTKa3e B BhIJIAYC)

APXUBHOMH CIIPABKH, apXMBHOI KOMHH, AaPXUBHOU BBIMHUCKH.
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3.9.3. Crnenmanuct ApXuBa OCYIIECTBISET MOUCK apXWUBHOW WHoOpManuu u
TOTOBHT NMPOEKT apXHBHOM CHPaBKH, apXUBHOH KOMHH, ApPXUBHOH BBIITHCKH.

3.9.4. lupextop ApxuBa MOANUCHIBACT apXHUBHYI CIPABKY, 3aBEPACT apXUBHYIO
KOIIHIO, ApXHBHYIO BBIITHCKY.

3.10 TTpopomKUTENBEHOCTE M (MITH) MAKCHUMATBHBIA CPOK BBITIOJTHEHHS
aJIMUHUCTPATUBHOTO JICHCTBHUS

3.10.1. MakcumanapHBIH CPOK BBIMIOJIHECHHUA aJAMHHHCTPAaTHBHOTO AclcTBUA — 30
KaJleH/IapHBIX JTHEH.

3.11. Pe3ynbTaT aAMMHUCTPATHBHOTO JICHCTBHUSA U CITOCOD ero (hMKCaluH,
B TOM YHCJE B DJIEKTPOHHOM popme

3.11.1. Pe3ynbraToM aIMUHUCTPATUBHOTO JCHCTBUA ABIACTCA HAMpaBICHUC
NOJANMUCAHHOH apXHMBHOM CHpaBKH, 3aBEPECHHOM apXWBHOM KOIMH, apPXHUBHOH BBIMHUCKH
CrielHAIUCTy ApXHUBA.

3.12. Beinaua 3asgBUTEI0 apXUBHOW CIPABKW, APXUBHOM KOMHUH, APXUBHOW BBINUCKH
WJTU HAMpaBJICHUE OTBETA 3aABUTEIIIO 00 OTKa3e B BbIAaYe apXUBHOM KOMUH, apXUBHOU
BeITUCKH. FOpuandeckne GaxThl, SBISIONIHECS OCHOBAHHUEM JIJIs Havasia
aJIMAUHUCTPATUBHOTO JICHCTBUSA

3.12.1. OcHoBaHueM JJisi Havaja aJMHHUCTPATUBHOIO JICUCTBUA SBJISICTCSA
NOCTYIUICHHE 3aBEPEHHOH M MOAIIMCAHHOH apXHBHOM CIIPaBKH, 3aBEPEHHOM apXHMBHOM
KOTMIWH, apXHMBHOH BBIMTUCKH MJIM OTBET 00 OTKa3e B BbIJIAYE apXUBHOW CIPaBKH,
apXUBHOM KOTHH, apXUBHOH BBIMTUCKH CNIEIIUATTUCTY ApXHUBA.

3.13. CBeneHHs 0 JOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMTOJIHCHHE
aJMUHUCTPATUBHOIO JICHCTBUSA

3.13.1. Jluuom, OTBETCTBEHHBIM 3a BbLAA4y 3aABUTEII) APXUBHOU CIPaBKU,
3aBEPEHHON AapXWUBHOM KOMHMM, AapPXMBHOW BBIMHCKH WM HaNpaBIeHUE OTBETA
3asBUTENI0 00 OTKa3ze B Bbadye apXWUBHOM KOMHH, APXWUBHOM BBIMUCKH SBIACTCS
IHUpPEKTOp ApXuBa.

3.14. Copep:xanue padOT B paMKax aJMUHHCTPATUBHBIX JAEHCTBUH

3.14.1. Crienmanuct ApXHBa peruHCTPUPYET B KypHaJIEe PErUCTPAIUH (3asaBICHUI)
3aMpoCOB  TMOANMUCAHHYIO ApPXHMBHYIO CIIPABKY, 3aBEPECHHYID APXUBHYK KOIIHIO,
apXMBHYIO BBITTUCKY WM OTBET 00 OTKa3e B BhIJaue apXMBHOH CHpaBKH, apXUBHOM
KOINHH, ApXHBHOH BBIMHUCKH U HANPABIACT 3asBUTCIIIO.

3.15. IIponomKUTENBEHOCTE H (MIIH) MAKCUMAJIBHBIH CPOK BBITIOJHEHHSA
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aJIMUHUCTPATUBHOTO JICHCTBHS

3.15.1. MakcuMaisHBIH CPOK BBITIOJIHEHUS aJMHHHCTPATHBHOIO JeHCTBUA — |
KalleHIapHEIH JICHB.

3.16. PesynbTaT a AIMUHHCTPATUBHOTO JIEUCTBHS U CTOCO0 ero huKcaiu,
B TOM YHCJI€ B JIECKTPOHHOM (hopme

3.16.1. Pe3synpTaToM aJAMHHHUCTPATHBHOIO [JCHCTBHSA ABJIACTCA  BblOada
3aABHUTEITEO TIOMMCAHHON apXUBHOH CIIPaBKH, 3aBEPEHHON apXHBHOHW KOMHH, apXUBHOM
BBINMCKH MJIA HATIPaBJICHUE OTBETA 3aABUTENII0 00 OTKa3e B BbLIAYEC APXHUBHOMN CIIPABKH,
aApXUBHOI KONHUU, APXUBHOH BBIMUCKH.

IV. (I)Opr[ KOHTPOJIA 34 HCITOJTHEHHCM aAMHHHCTPATHBHOT O periiaMeHTa

4.1. Ilopaaok OCyLIECTBICHUS TEKYILETO KOHTPOJIA 32 COOIHICHUEM
U UCIIOJTHEHUEM JIOJKHOCTHBIMH JIMIIAMU APXUBAa, TIONI0KEHH perjiaMeHTa
U UHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB, YCTAHABIUBAKLINX TPEOOBaAHHS
K MPE/IOCTABICHUIO MYHUILIMOAIBHON YCIYTH, a TAKIKE MPUHIATHEM UMHU PEIICHUN

4.1.1. O0mMii KOHTPOJIb MPEAOCTABICHHUS MYHULIMIIAIBHOM YCIYTH BO3JIOKEH Ha
TUPEKTOpa ApXHBa B COOTBETCTBHH C JIOJBKHOCTHBIMH 00S3aHHOCTAMH.

4.1.2. Texkymuii KOHTpOIb COOMIOJCHHSA TOCIIEI0BATEIBHOCTH M CPOKOB
UCMOJIHCHUS AJMUHUCTPATUBHBIX JICHCTBMIl M BBIIOJHCHUS AJMUHUCTPATUBHBIX
IpOLEAYp, OIpeIelIeHHbIX AJIMHUHHUCTPATHBHBIM PETIIAMEHTOM, OCYIIECTBISAETCH
3aMECTHUTENIEM JUPEKTOopa ApXHBa, B COOTBETCTBHHU C JOJKHOCTHBIMH O0SI3aHHOCTSIMH.

4.1.3. Texkyunii KOHTPOIb OCYIIECTBIAETCS MOCTOSAHHO.

Jnsa Texymero KOHTPOJSA MCIOIB3YETCSA YCTHAs W MHUCbMEHHas HH(popMauus
crieruanucTa ApxuBa, OCYIIECTBIISIOIIETO BBIMOJIHCHUE aIMUHUCTPATHBHBIX JICHCTBHM,
BXO/AIIKUX B COCTAB aJIMHHHCTPATHUBHBIX [POLEAYP, KHATH ydeTa COOTBETCTBYIOLIUX
JIOKYMEHTOB U J].

4.1.4. Pe3ynbpTaThl MCHIOJHUTEILCKON JUCHUIUIMHBEL 00 UCTIOHEHHH JOKYMEHTOB,
MOCTABICHHBIX HA KOHTPOJIb, M O0pallCHUM IpaXkJaH €KEHEIACILHO pPacCMaTPUBAKOTCS
Ha OTMEPaTHBHOM COBCIIAHWHU Y TUPEKTOpa ApXHUBa.

4.2. TlopAnok U NEePHOINIHOCTh OCYIIIECTBICHUS TJTAHOBBIX ¥ BHEITAHOBBIX MPOBEPOK
MOJIHOTHI U KaYeCTBa MPEIOCTAB/ICHUS MYHULIUMITIAIBLHOM YCIYTH,
B TOM YHCJIE TTOPSIOK U (DOPMBI KOHTPOJIS 3a TIOJTHOTOM M KaYeCTBOM IMPEI0CTABICHUS
MYHUITUTTATIBHON YCITYTH

4.2.1. KoHTpoab 32 MOJHOTOH W Ka4e€CTBOM IMPEJAOCTABICHHUSA MYHHUIIMNAIBHOMN
YCIYTH BKIOYAECT B ce0A TMPOBEICHHE TINIAHOBBIX M BHEIUIAHOBBIX TIPOBEPOK,
BHISIBJICHHE W YCTPAHEHHME HapyIICHWH TMpaB TpaKIaH M IOPUIHYECKUX JIHII,
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paccMOTpeHHe, MPUHATHE PEIIeHHH W MOATOTOBKY OTBETOB Ha 0OpallleHHus 3asBUTEIICH,
coepIKaIIUX kaao0bl Ha pelieHus, aeiicTBus (0e3aeiicTBIE) TOMKHOCTHBIX JTHIIL.

4.2.2. TleppoAU4HOCTE M CPOKH TIPOBEICHUA TMPOBEPOK YCTAHABIHMBAKITCSH
HOPMATHUBHBIMM MPaBOBBIMH akTamMu agMuHucTpanuu ropoga Kyurypa Ilepmckoro
Kpas.

4.2.3. OcHoBaHMUSIMM /I TMPOBCACHUA BHCIUJIAHOBBIX TIPOBEPOK TMOTHOTHI H
Ka4ecTBa NMPEA0CTABICHUS MYHUIIUITATBHON YCIYTH ABIISIIOTCH:

a) moCTyrUieHHe MHGOPMAIMKH O HAPYUICHUH MOJOMKEHUH AJIMHHHCTPATHBHOTO
periaMeHTa;

0) mopyueHue AUpeKTopa ApXHBa;

B) oOpallleHHEe 3asABUTEIS WIH HHOTO 3aMHTEPECOBAHHOTO JIHIIA.

Pe3ynbTarthl IPOBEPKU OPOPMIISIOTCS OT/EIBLHBIM AKTOM TPOBEPKH, B KOTOPOM
OTMEUAaKOTCH BBISBICHHBIC HETOCTATKH M MPEJIOKEHUS TI0 UX YCTPAHEHHIO.

[To pe3ynbTaTaMm MPOBEAEHHBIX MPOBEPOK B CJIyYa¢ BHISBICHUS HAPYIIICHHH MpaB
3agBUTENEH oOecneynBaeTcs NPHUBJICUCHHUE BWHOBHBIX JIMIT K OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKk0HOAaTenbcTBOM Pocculickoit @enepanini.

4.3. TpeboBaHus K NOpsaAKy U hopMaM KOHTPOJIS 3a MPEJOCTaBICHUEM
MYHULMINIAIBHOH YCIIYTH, B TOM YHCIE CO CTOPOHBI IPaykJ1aH, UX 00BEAMHCHUN U
OpraHu3alum

4.3.1. JlomxHOCTHBIE JHIIa ApXHUBa HECYT MEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
NPaBIIBHOCTE M OOOCHOBAHHOCTH MPUHATHIX pemeHuil. Takke oOHM HecyT
MEePCOHAIBHYK OTBETCTBEHHOCTh 3a COOJIKOJCHHUE CPOKOB M YCTAHOBJIEHHOTO MOpPSJIKa
[IPEAOCTABICHUA MYHULIMIIAILHON YCIYTH.

[lepconanbHas OTBETCTBEHHOCTh JOKHOCTHBIX IHII ApXHMBa 3aKperuisiercs B
TOJBKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBHH C TpeODOBaHHAMH 3aKOHOJATENbCTBA
Poccuiickoit @eaepaiiuu.

4.3.2. KoHTponb 3a MPEIOCTABICHUEM MYHHUITHTIATEHONH YCIIYTH, B TOM YHCIIE CO
CTOPOHBl TIpaxJaH, HMX OOBEIMHEHHIl M OpraHU3alMil, OCYLIECTBISCTCH IIYyTEM
nosiydeHus: uH(popmauu (B ycTHOM opme, 1o TenedoHy, MO 3JIEKTPOHHOM TOoYTE, B
MUCBMEHHOM QopMe 10 3ampocy) O Haluyud B JelcTBUAX (Oe3neiicTBm)
JTOJDKHOCTHBIX JIMI ApPXHUBa, MPEIOCTABISIFONIUX YCIYTY, & TAKKE NPUHUMAEMBbIX UMH
pellicHUAX HapyUICHUH TONOKEeHUIl AJMHHUCTPAaTHBHOTO pErjiaMeHTa M HHBIX
HOPMATHUBHBIX IPABOBEIX AKTOB, YCTAHABIUBAKIIUX TPeOOBaHHS K MPEIOCTABICHUIO
MYHHUIIANAIBHOM YCIYTH.

4.3.3. Jlnda OCylIeCcTBIEHHA KOHTPOJA 3a IPENOCTABICHHEM MYHHUHNAIBHOMN
YCIYTH TpaXkJlaHe, UX OOBEIMHEHHS W OpPraHW3alMH WMMEIOT TPaBO HAMNPAaBIATh B
ApX¥WB, WHIUBHUOyAIbHbIE M KOJUJIEKTHBHBIE OOpalleHuss C TpeIoOKEHHIMH,
pPEKOMEHAAUsIMH [0 COBEPIICHCTBOBAHUIO KAueCTBA M TIOPS/IKA MPEAOCTABICHUS
MYHUITMTIATBHON YCIIYTH, a TakKiKe 3asBJICHUA U kKalo0bl ¢ cOOONIEHHEM O HApYIICHUH
TOJDKHOCTHBIMH JTHI[AMH, TIPEAOCTABIAIOIIMME MYHULMNAIBHYIO YCIYTY, TpeOoBaHHUIl
AJIMUHUCTPATHBHOTO PETNIAMEHTA, 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB U
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OCYMIECTBIATE UHBIE ACHCTBHSA, MPEIYCMOTPEHHBIE 3aKOHOATENLCTBOM POCCHIiCKOM
denpepauum.

4.4, Tlpenmet nocyaedHOro (BHECYAcOHOT0) 00KaTOBAHUS 3aABUTEICM PEIICHUI
U feiicTBHit (Oe3aeiicTBHS ) opraHa, MPeJ0CTaBISIONIEr0 MyHUIIUITAIBHYIO YCITYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MPeI0CTaBIAI0IIEr0 MyHUITUTIATBHYIO YCAYTY, TU00
TOCYIapCTBEHHOTO MIIH MYHHUITUTIATBHOTO CITYKAIIEr0, MHOTO(YHKITHOHATEHOTO
HeHTpa, paboTHUKA MHOTO(YHKITHOHATILHOTO [IEHTPA, a TAKIKE OpraHu3alluii,
npeaycMoTpeHHbIX dacThio 1.1 crateu 16 @eaepansHoro 3akona ot 27.07.2010
Ne 210-D3 «O6 opraHu3aiy NMpeI0CTaBICHHS TOCYIaPCTBEHHBIX U MYHHITHITATBHBIX
YCIYI», WK UX paOOTHUKOB
Jlns 3asBHTENEH 00 UX MpaBe Ha Jocyae0Hoe (BHECYae0HOoEe) 00XkKanoBaHue JIeHCTBUI
(be3mecTBHSA) U PEIICHHM, MPUHATHIX (OCYIIECTBISEMBIX) B X0/¢ NMPEIOCTABICHUS
MYHULIMOAIBHOU YCIIYTH

4.4.1. Kanoba momaercs B MPOU3BOILHON dopme wiH 1Mo (opMe COrIacHo
MPUIOKEHHIO 8 K HacToseMy [1onokeHH 0 U JOIHKHA COJEPIKATh!

a) HaUMEHOBAHHE OpraHa, MPEAOCTABIAKLIEI0 MYHULUHNAIBHYH  YCIYIY,
MOJBKHOCTHOTO JIMIA OPTaHa, NPEIOCTABISIONIETO MYHHIMMIAIBHYIO YCIYTY, JHOO
MYHUITUTIATBHOTO CITY)KAIllero, MHOTO() YHKIIMOHATBLHOTO TIEHTPa, €ro PYKOBOJMUTENS U
(wnu) padDOTHWKA, OpPraHW3allMii, TPEJIYyCMOTPEHHBIX wacThio 1.1 cratem 16
®denepansHoro 3akoHa oT 27.07.2010 Ne 210-®3, ux pykoBomuTenedt W (UiH)
pabOTHUKOB, pelIeHus U AeicTBUA (0e3/1eiiCTBHE) KOTOPBIX 00KATYIOTCS;

0) daMuIIHIO, WUMs, OTYECTBO (MOCIAEAHEE — MPH HAIMYHMM), CBEIACHUS O MECTE
JKUTENIbCTBA 3asBUTENS — (PU3NYECKOro JIuua Jubo HaMMEHOBAaHHE, CBECHHUSA O MECTE
HaXOKJICHUS 3asiBUTEIIS — FOPUIMYECKOTO JIMIIA, a TaK)Ke HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, ampec (agpeca) HMEKTPOHHOH MOYTHI (IPU HATMYMK) U TIOYTOBBIM anapec, 1Mo
KOTOPBIM JIOJDKECH OBITh HAIPABIICH OTBET 3afBUTEIIIO;

B) cBeleHHA 00 oOXKamyeMbIX penieHuAX M JaeicTBusx (Oe3meicTBUM) opraHa,
[IPEAOCTABIAMICIO MYHULMNANBHYK)  YCAYTY, [JOJDKHOCTHOIO JIML@ OpraHa,
NPEAOCTABISAIONIEITO MYHUIIMNAIBHYK) YCIYTY, WIM MYHHIMNAIBHOTO CHY:Kallero,
MHOTO()YHKIIMOHATIBHOTO  LEHTpa, pabOoTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpA,
OpraHu3anuu, MpeaycMOTpeHHbIX 4YacThio 1.1 cratem 16 DejepalbHOTO 3aKOoHA OT
27.07.2010 Ne 210-®3, ux pabOTHHKOB;

r) JOBOAbI, HA OCHOBAHWUHM KOTOPBIX 3aABUTEIb HE COINIACEH C pELICHHEM U
JercTBHEM (0€3ACHCTBMEM) OpraHa, MPEIOCTABIAKIIECTO MYHUIMIAIBHYIH YCIYTY,
JOJDKHOCTHOTO JIML@A OpraHa, IPeJOCTaBIAKIICIO MYHULMIAIBHYK) YCIYry HWIIH
MYHHUIIUTIATBHOTO  CAYIKANIEro, MHOTO(YHKIIMOHATIEHOTO  IIEHTpa, paboTHHKa
MHOTO(YHKIIMOHATTBHOTO [IEHTPa, OpraHu3alluii, MPeayCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepansuoro 3akona 27.07.2010 Ne 210-@3, ux paOOTHUKOB. 3asiBUTEIIEM MOTYT
OBITb TIPEACTaBICHBl [OKYMEHTHI (MPU HaIU4YWH), TOATBEPKITAFONIHE JTOBO/IBI
3aABUTEIISA, THOO0 HX KOMHUHU.

4.42. Kanoba mojaercs B NMUChbMEHHOH (popMe Ha OyMa)KHOM HOCHTENE, B

3IIEKTPOHHOM (opMe B ApXHUB MM aAMHHHCTpaLKI0 ropoaa KyHrypa.
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4.43. JKanodba moker OBITH MpeacTaBiAeHA TMPH JHUYHOM MOpHEME JTHOO
HalpaBlicHa MO MOYTE WU MO JEKTPOHHOM ModTe B agpec ApxXHBa, afMHHHCTpALHH
ropona KyHrypa unu ¢ ucrnons3oBaHueM O0(UIIMATBHOTO caidTa aIMUHUCTPAI[HU TOPO/Ia
Kynurypa, a Takke TOCpPEICTBOM €IMHOTO TOpTajla TOCYJApCTBEHHBIX H
MYHUIIANAIBHBIX YCIYT ((PYHKITHIA).

444 B cnywyae ecnm kamodba mMojaeTcs uepe3 MpeaAcTaBUTENs 3asBHTEINS,
NpEACTABIAETCS JIOKYMEHT, TOATBEPXK/IAIONIMNA TMOJTHOMOYMS HA OCYIIECTBIICHHE
NeHCTBUM OT UMEHH 3asiBUTENs, — 0pOpMIIEHHAS B COOTBETCTBUH C 3aKOHOJIATEILCTBOM
Poccuiickoii @eaepaiid JOBEPECHHOCTb.

4.4.5. B ciyuyae momaud kano0bl IPU JTUYHOM TPUEME 3asBUTETL TIPEICTABIIACT
JOKYMEHT, YIAOCTOBEPSKIIMM JIHYHOCTH B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickou Oenepanum.

4.4.6. B cnyuae mogauu xkaao0sl B 2IEKTPOHHOH (popMe 3asgBUTENIb UMEET MPaBo
WCTIOIL30BATh YEKTPOHHBIE JJOKYMEHTBI, TO/INUCAHHBIC OJJHUM U3 BHJIOB JICKTPOHHBIX
TIOAITUCEH;

MPOCTOMH NMEKTPOHHOH MOATHUCEI;

YCUJICHHOM MEKTPOHHOM MOAMUCHIO (HexBamu(pUIIMPOBaHHAS "
KBAIM(PULIUPOBAHHAS YIICKTPOHHBIE TTOANHUCH).

4.5. lpenmet nocynedbHoro (BHECY1€0HOTO) 00KATOBAHUS

4.5.1. 3agasutens MoxkeT oOpaTuThes ¢ KamobOoi, B TOM 4HCIE B CIASAYIOIIMX
clay4dasx:

a) HapyIICHUE CPOKA PErUCTpalMU 3ampoca O MPeJOCTaBICHUH MYHHIUIIAIbHOMN
YCIYTH;

0) HapyllIeHUEe cpoKa NPeAOCTABICHUA MYHULIMNIANBHON YCIYTH;

B) TpeGoBaHUE y 3agBUTEINS IOKYMEHTOB WM HH(MOpMAIHH JTHOO0 OCYIIECTBICHHS
ICUCTBUHM, IMPEACTABICHUE WIM OCYIICCTBICHUE KOTOPBIX, HE MNPEAYCMOTPEHO
HOPMATHBHBIMM TpaBoBbIMH akTaMu Poccuiickoit ®exepauuu, HOPMATHUBHBIMH
npaBoBeiMU akTaMu [lepmckoro kpasd, npaBoBeIMH akTamu ropoxa KyHrypa nang
NPEAOCTABICHNAS MYHUIIMNIATBHON YCIYTH;

r) OTKas B IIpUEME JOKYMEHTOB, IIPEACTABIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMM TpaBoBbIMM akTamu Poccuiickoit  Depepauuu, HOPMaTHBHBIMH
npaBoBeiMU akTaMu [lepmckoro kpas, mpaBOBbIMH akTamu ropoaa KyHrypa ans
NPEAOCTABICHHUA MYHULIMIIATTBHON YCIIYTH, Y 3aABUTEIIS;

1) 0TKa3 B MPEAOCTABICHHN MYHUITUNAIBHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a HE
NpPe1yCMOTPEHbl (peaepasibHbIMU 3aKOHAMH W MPUHATHIMH B COOTBETCTBUU C HUMH
MHBIMM HOPMAaTHBHBIMM TIpaBOBbIMU akTamMu Poccuiickoit @epepanuu, 3aKOHAMH M
WHBIMM HOPMATHUBHBIMU TIPaBOBBIMM akTamu [lepMckoro kpasi, MpaBOBBIMM aKTaMH
ropoga Kynrypa. B ykazanHom ciydae aocyaeOHoe (BHecyaeOHoe) 00KalloBaHHE
3asgBUTENICM pelieHuit U meicTBuil (6e3aeiicTBus) MHOTO(QYHKIMOHAIBHOTO IIEHTpA,
paboTHHKa MHOTO(YHKIIHOHAIBHOTO IIEHTpa BO3MOXKHO B Cly4ae, €CIH Ha
MHOTO()YHKIIMOHA/IBHBIH LIEHTp, pelieHus u JeHcTBus (Oe3neiicTBHE) KOTOpPOTO

06}KEU'IYI-DTCH, BO3JIOKCHA [bYHKHHH 1o NpeaOCTABICHHK)  COOTBCTCTBYHOIIHX
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TrOCYAPCTBEHHBIX WM MYHHIMMAIbHBIX YCJIYr B TOJHOM OObEeMe B TOpPSIKE,
onpeaeneHHoM 9acTero 1.3 ctateu 16 Oeaepanbaoro 3akoHa oT 27.07.2010 Ne 210-D3;

e) 3aTpebOBaHME C 3aABUTENS MPHU TMPEIOCTABICHUM MYHHUIUTAIBHOW YCIYTH
I1aThl, HE MPEAYCMOTPECHHOH HOPMATHBHBIMM TIPAaBOBBIMM akTamu Poccuiickoi
@deiepan, HOPMaTUBHBIMY ITPAaBOBBIMU akTaMmu [lepMcKOro kpasi, IpaBOBBIMU aKTaMH
ropona Kynrypa;

’K) OTKa3 opraHa, NpeJ0CTABIAIOIICIO MYHUIUIIAIIBHYIO YCIYTY, J0JIKHOCTHOTO
JUIAa OpraHa, MPEeJOCTABISAIONIEr0 MYHUIUNATLHYIO YCIYTY, MHOTO(MYHKIIHOHATBHOTO
LIEHTpA, paboTHuHKa MHOTO()YHKIIHOHAITBHOTO LIEHTpa, OpraHu3aiui,
npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepansHoro 3akoHa oT 27.07.2010 Ne 210-
@3, uan ux pabOTHUKOB B HUCIPABICHUHU JONMYLICHHBIX MMH OIEYATOK M OIIHOOK B
BHIJIAHHBIX B PE3YyIbTaTe MPEAOCTABICHUAS MYHMIIMITATIBHON YCIIYTH JOKYMEHTaX JTH00
HapylICHHUE YCTAHOBIICHHOTO CPOKa TaKUX UCIIPABICHUM;

3) HapylIeHHE CpOKa WIM TOPSAKAa BBIIAaYM JOKYMEHTOB [0 PE3yIbTaTaM
MPEI0CTABICHHA MYHULIMNIATBHON YCIYTH;

1) NPUOCTAHOBIICHHUE MPEIOCTABICHHS MYHHUIUIIAIIBHON YCIYTH, €CJIU OCHOBAHUS
MPUOCTAHOBIICHUS HE TIPEIyCMOTPEHBbI (eNepaibHBIMU 3aKOHAMH M TIPUHATHIMH B
COOTBETCTBMM C HHUMHM HHBIMH HOPMAaTHUBHBIMH IIPAaBOBBIMU akTamMu Poccuiickoit
@deepanyiy, HOPMAaTUBHBIMY MTPABOBBIMU akTaMmu [lepMcKOro kpasi, NpaBOBBIMU AKTaMU
ropoaa Kynrypa;

K) TpeDOBaHWE Yy 3asgBUTENS TPH TPEAOCTABICHUHU MYHHIIMNAJIBLHON YCIyTH
TOKYMEHTOB WJIH WHGMOPMAIMH, OTCYTCTBHE M (WJIH) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBaJIUCh MPU TEPBOHAYATBEHOM OTKA3€e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHHUIIUNATBHOW YCIYrH, MO0 B TPEJIOCTABICHUH MYHHIUTIATBHOM
YCAYTH, 33 UCKIKYEHHUEM CIy4aeB, NMPeIyCMOTPEHHBIX NYHKTOM 4 yactd | crarem 7
®epnepanbHoro 3axkoHa ot 27.07.2010 Ne 210-D3.

4.6. McuepnbiBatoluii IEPECUYCHb OCHOBAHUH JIJI OTKa3a B PACCMOTPEHUH Kal00bl
TU00 MPHOCTAHOBIICHUS €€ PACCMOTPEHUSA

4.6.1. OcHOBaHUSIMH /1J151 OTKa3a B PACCMOTPEHHUH JKATO0bI SBIISIOTCS:

a) HecoONIOICHHUE COAEPIKaHU U crtoco0a Moaaun xKanoosl;

0) mogaua B ApXWB 3KaJ00BI Ha PEIICHUS, TPHHATBIE TUPEKTOPOM ApPXHBA;

B) mnonava >kanoObl JUIIOM, TOJTHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B
ycTaHOBJIEHHOM 3akoHOM Poccuiickoi ®enepanun nopsaake.

4.6.2. [TprocTaHOBIEHHE PACCMOTPEHHUS JKATOOBI HE TOTYCKACTCS.

4.6.3. 3assuremo cooOmaercas 00 OTKa3ze B PACCMOTPEHUM 3KaIOObl IyTEM
HATIpaBJCHUST MOTHBHPOBAHHOTO YBEJIOMIICHHS (MpUIOKeHHEe 9 K HACcTOsAIIEMY
AJMUHUCTPATHBHOMY pErJaMEHTY) B CPOK, HE TIPeBBIIAIONIMI 5 pabouux aHeil ¢
MOMEHTA TIOCTYTUICHHS JKaJI00kbI.

4.6.4. Kanoba ocraeTcst 6¢3 OTBETa B CICAYIOIMX CITydasx:

a) HAIM4YKE B KanoOe HELEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHHIH, Yrpo3
’KWU3HH, 3JJOPOBbIO0 U HMYILECTBY CIEHHANHCTA APXUBA;
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0) OTCYTCTBHE BO3MOXHOCTH TPOYECTh KaKYH-THOO 4YacTh TEKCTa KaloObL,
dbaMuIHI0O, WMs, OTYECTBO (MpPH HATMYMK) W (KMIM) MOYTOBBIM aapec 3asBUTEIS,
yKa3aHHBIE B jkanobe.

4.6.5. 3adBUTEMO B TEYCHHE S5 pabouMX AHEH CO OHA PETrHCTpalUM KaloObl B
MUCBMEHHOH (opMe cooOmaercss 00 ocTaBlIcHMHM KaloObl O€3 OTBETa, C yKa3aHHEM
MIPUYUUHBL, €CNTU (DaMUTUA U TIOUTOBBIN a7pec 3asgBUTENS MOIIAIOTCS TPOUTCHHIO.

4.7. OcHoBaHuA 715 Havajaa Mpoleaypel 1ocynedHoro (BHecyneOHOro) 06xkanoBanus

4.7.1. OcHoBaHMEM I Havyala aJAMHUHUCTPATHBHBIX TMPOIEAYP HOCYyacOHOTO
o0kanoBaHus ABJISETCS MOCTYIUICHHE Kal00bl, KOTOpass perucTpupyeTcs B KypHaie
peructpanuu  xkanod (nmpunokenne 10 K HacrosmiemMy AJMHHHCTPATUBHOMY
periiaMeHTy).

4.7.2. JKanoba peructpupyercst He MO3/IHEE CIEAYIONIEro padoUuero Hs CO JIHA €€
MOCTYTUICHHS:

a) B npueMHOHU ApXHBa — B CJIy4ae €€ MOCTYIJICHUS B ApPXUB;

0) crenuamucToM ApXHBAa, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHT
peructpauus o0palleHui U 3adBJICHUIM, — B Clly4ae ee OCTYIUICHUs B APXUB.

4.8. TTpaBa 3asgBuUTEIS HA MOTYYeHUE HH(GOPMAIIMH U TOKYMEHTOB, HEOOXOTUMBIX JIJIs
0DOCHOBAHUS U PACCMOTPEHUS KAITOObI

4.8.1. 3adBuTens BOpaBe MOJYYUTh OT ApxXxuBa HHOOPMAIUIO U JIOKYMEHTBI,
HeOoOXOoMMbIEe IS OODOCHOBAaHMS W PACCMOTPEHHUS KAIOOBI, MyTEM HalpaBlICHUS
COOTBETCTBYHLIEIO MUCBMEHHOTO 3aII1poca.

4.8.2. ApxuB 00s53aH NPEJOCTABUThL 3asSBUTEIIO TpeOyeMyl HHOOPMAIUIO H
TOKYMEHTBI MO0 MOTHBUPOBAHHBIM OTKa3 B MX TMPENOCTaBIEHWH B CPOK, HE
MPEBBILIAIINN 5 pabounux AHEH cO AHA MOTYUEHHUS 3anpoca 3assBUTEI.

4.9. BeimecTosII#e JOJKHOCTHBIE JTHIIa, KOTOPBIM MOKET OBITh aipecoBaHa xkanoba
3asIBUTENIS B IOCy1eOHOM (BHECYIeOHOM) MOpSIKE

4.9.1. B ApxuBe JODKHOCTHBIM JIMIIOM, HAJICJICHHBIM MOJHOMOYHSAMHU T10
PacCMOTPEHHIO Kanmod Ha JelcTBUsA (0e3/1eCTBUE) CICIUATNUCTa, SBISETCS JTHUPEKTOP
Apxmuga.

49.2. Pemenus u paeiictBus (Oe3aciicTBue) aupektopa ApXMBa MOTYT OBITh
00kalloBaHbl B aAMHHHCTpalMd KyHrypckoro MyHULHNalbHOro okpyra Ilepmckoro
Kpasi.

B aamunuctpainmu KyHrypckoro myHununaisHoro okpyra IlepMckoro kpas
JOJDKHOCTHBIM ~ JTMIIOM, HAJCJICHHBIM TMOJHOMOYMSAMH [0 PAacCMOTPEHHIO IKaJo0,
SIBIIIETCA 3aMECTHUTENb IJIaBbl aqMUHUCTpalMKu KyHrypckoro MyHHIIMNAIBHOTO OKpyTa
110 BHYTPEHHEH MOJIUTHKE (PYKOBOAUTEIE anmnapara).

4.9.3. JloJbKHOCTHBIE JIMIIA, HAJCJICHHBIC MOJHOMOYHUSIMH MO PaCCMOTPECHHUID

’kano0, odecIeYnBaroT:
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a) paccMOTpeHHEe Kalxo0 B COOTBETCTBHH ¢ TpeOOBAHMAMH HACTOSIIETO
AJIMHHUCTPATUBHOTO PETIaMEHTA;

0) HanpaBaeHHE kKano0 B YIIOJTHOMOYECHHBIH Ha UX PACCMOTPEHHE OpraH.

49.4. B cnyuae ecnu kamoba MojgaHa 3aABHTEIEM B OpPraH, B KOMITETCHIIHIO
KOTOPOT0 HE BXOJMT MPUHATHE PEIICHUS 10 ¥*)ajxo0e, TO B TeYeHUe 3 padouux JHeH co
JIHS €€ PETHCTpallNK YKa3aHHBIH OpraH HarpaB/geT ’Kalo0y B YIOJHOMOYEHHBIH Ha ee
pacCMOTpEHHE OpraH M B MHUCBMEHHOW (opmMe HMHPOPMHUPYET 3asABUTEISA O
TepeHarnpaBIeHUH JKaT0O0bL.

[Ipu TOM CpOK paccCMOTpPEHHS MKamo0bl HMCHHCISICTCS CO JHS PErHCTpPALHH
Kano0bl B yIOJHOMOYEHHOM HA PACCMOTPEHHUE kKajno0bl opraHe.

4.10. Cpoku pacCMOTPEHHS HKaT00bI

4.10.1. JKano6a, mocrynuiias B ApXHB, MOJICKUT PACCMOTPEHHIO JTUPEKTOPOM
ApxuBa B TeueHue 15 pabouux nHe# co IHA ee perucTpaluu, a B ciydae o0xanoBaHHUs
oTKa3a ApXxHBa B IIpUeMe JOKYMEHTOB Y 3asiBUTENIA, THO0 B HCIIPABICHUH JONMYIIEHHbIX
OTIEYaTOK M ONMIMOOK WM B Cy4dae 00KaloBaHUs HAPYHICHHS YCTAHOBIEHHOTO CPOKa
TAKUX HUCIPABICHUN — B TeueHHe S5 pabouMx JHEH CO JHS ee PerucTpaluu B KypHaie
PETHCTpaIiU Kanoo.

4.11. Pesynerar qocyneOHOTo (BHECYIcOHOT0) 00KaoBaHUSA IPUMEHUTEIBHO
K KaX10i nporieaype Jubo MHCTAHIIMK 00XaloBaHUS

4.11.1. Tlo pe3yabTaram pacCMOTPEHHS IKaJ00bl OTHOCHTEIBHO KA IOM
npoueaypsl AH00 MHCTAHLMM OO0XKAJTOBAHUS TPUHUMACTCH OOHO M3 CIEAYHOIIMX
PCIICHUM:

a) kamoba YIOBIETBOPAETCS, B TOM uyHcie B (opMe OTMEHbI TIPHHATOTO
pCLICHHA, UCTIPABIICHUA JOMYUICHHBIX APXHBOM ONEYATOK M OMMUOOK B BHIAAHHBIX B
pe3ysibTaTe TMPEJOCTABICHHA MYHHIMIAIBHOM YCIYTH JIOKYMEHTax, BO3BpaTa
3aABUTENK)  JICHEXKHBIX  CPEACTB, B3MMAHUE KOTOPBIX HE  IPEIyCMOTPEHO
HOPMATHUBHBIMM TpaBoBbIMM akTamu Poccuiickoii  Dexpepaunu, HOPMaTHBHBIMH
IIpaBOBbLIMU akTaMu [lepmckoro kpas, MyHUIHIIAIBHEIMU [IPABOBBIMH aKTaMH, a TAKKE
B MHBIX (hOopMax.

0) B YIOBJIETBOPEHUH 3KAMOObl OTKA3bIBAETCA, B TOM YHCIE B CIEAYIOIIUX
clay4asx:

OTCYTCTBHE HApYIICHUKM MOpsAAKa TPEJIOCTABICHHS MYHULMINAIBHOM YCIIYTH,
BBIPA3UBIINXCS B HEIPABOMEPHBIX PELICHUSX M AeHCTBUAX (Oe3aeiicTBUM) ApXHUBa MPU
NPEAOCTABICHNNA MYHUIIUNIATBHON YCIYTH;

HAJIMYKE BCTYIHBIIIETO B 3aKOHHYIO CHUITY pelIeHHUs Ccyaa, apOUTPakHOTO cy/a Mo
KAJI00€ O TOM K€ TIPEJIMETE U 1O TEM K€ OCHOBAHHSIM;

HAJM4YHUE pelICHHA Mo Kanobe, TPUHATOTO paHee B COOTBETCTBUU C
TpeOOBaHHAMHU 3aKOHOJATEIBCTBA B OTHOHICHHHM TOTO JK€ 3aABHTENA U MO TOMY e
MPEIMETY Kano0sbl.
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4.11.2. He no3aHee aHA, CASAYIOMIETO 3a JIHEM TPUHATHS PEIICHUS, YKA3aHHOTO
B nyHkre 4.10.1 HacToAmero AJIMHUHHCTPAaTHBHOIO pErjlaMEHTa, 3asgBUTEIIO B
MUCBEMEHHOU (hopMe M, MO KETaHUIO 3asgBUTEINS, B ANCKTPOHHOH (hopMe HampapIsaeTCs
MOTHBHPOBAHHBEIH OTBET O pe3yabTaTax paccMOTpeHus xanoOel. B orBete 1o
pe3yJbTaTaM pacCMOTPEHHS XKan00bl YKa3bIBAOTCS:

a) HAUMEHOBaHWE OpraHa, PACCMOTPEBIIETO Kanoly, TOKHOCTh, (haMuITHs, UM,
OTHECTBO (MPU HAJWYHH) JIUI[A, IPUHSBIIIETO PENICHUE 110 Kajlo0e;

0) marta, BpeMs NOPUHATHA peHieHus 1o xkanobe, cBemeHuss o0 opraxe,
NPEAOCTABIANIEM MYHULIMNAIBHYK YCIYTY, MYHHIMIAIBHOM CIYKalleM, PELICHHUE
WK aeiicTBre (0e3eicTBHE) KOTOPBIX 00KATyeTCH,

B) HAUMEHOBAHUE 3asBUTEJIA;

') OCHOBAHUS JIJIsI IPUHSTHS PEIICHHS 110 kalo0e;

J1) MPUHATOE IO )Kanobe perieHue;

€) B ciIydyae €clii ajoda TMpU3HAHA ODOCHOBAHHON — CPOKH YCTpaHEHHS
BBIABICHHBIX HapYyIICHHUH, B TOM YHCIE CPOK TNPEAOCTABJICHUA pe3yibTara
MYHHIUIIAIBHOHN YCIIYTH.

OTBeT WO pe3ynsTaTaM PACCMOTPEHHS JKANOOBI TMOJMUCHIBACTCS JIMIIOM,
pPaccMOTPEBIINUM Kano0y.

4.11.3. B cnyvae yCTaHOBJICHUS B XOJI€ WJIM MO pe3ylbTaraM pPacCMOTPCHUSN
’KaJI00b! MPU3HAKOB COCTaBa aIMMHUCTPATUBHOTO NIPABOHAPYIIIEHHUS WJIH MPECTYTICHUS
MOJDKHOCTHOE  JIWIO, HAJICJEHHOE TOJHOMOYHSMH TI0O PACCMOTPEHHUID Kaloo,
HE3aME/JIMTEIBHO HAMPaBIACT HMCHOLIUECH MAaTepHallbl B OPTraHbl IPOKYPATYPHL.
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[Tpunoxenue |
K AIMHHUCTPaTHBHOMY

pEraaMCcHTyY
(HazBanue apxuBza)
(moYTOBEIH MHICKC, agpec,
teneon, fakc) (appecar)

ApXHBHAf CHIPaBKAa

Ne
(nara)

Ha Or

OcHoBaHHE:

Hupektop

(moanmcs) (pacinpoBKa NOAHCH)

[Ieuats
HUcnonaurtens
renedon
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[Tpunoxenue 2
K AIMHUHHCTPAaTHBHOMY
peraaMeHTy

(Ha3BaHHe apXuBa)

(MOYTOBEIH HHACKC, ajapcc,

tenedomn, dakc)

(anpecar)

ApXHBHﬂH BBIINMACKA

Ne
(nata)

Ha 0

OcHOBaHHE:

Hupektop

(IIOIMHCE) (pacindpoBKa noaHCH)
[leuats

Hcnonnurens

TenedoH

907



29

[Tpunoxenue 3
K AIMHUHHCTPAaTHBHOMY
periiaMeHTy

(0.H.0., nnbo nanMeHoBaHHE IDPHANYECKOTO JIHLA)

(anpec MecTa KNTENLCTRA, AApec 11
KOpPPECIOHICHIIHH)
(koHTAKTHEI Tenedon)

3AABJIEHHUE
0 BbIJa4e apXHBHOH CNIPABKH

[Tpoury npeaocTaBUThE AapXUBHYO KOITHIO, APXHBHYHO BBIITHCKY:

Jlnst pusmdeckoro nuua:

« » 20 T.

{MOAMNHCE) {pacindpoBKa NOANHCH)

(TOKYMEHT, MOATECPAIAIONINA TpaBa (MOJTHOMOYHA ) IPEACTABHTEN )

J1Jist 'opuAuYecKoro Jauma:

« » 20 r.

Jupexrop

(HAaUMCHOBAHHE 10p. THLA) (TOMHCE) (paclundpoBka nognucH)
M.II.

(1OKYMCHT, NOATBEPKAAIOMIHHA IPpaBa (NOIHOMOYHA) PEACTABHTENS )
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[Tpunoxenue 4
K AIMHUHHCTPAaTHBHOMY
periiaMeHTy

(®.H.0., nnbo HaHMeHOBaHHE IOPHINYCCKOTO JIHLA)

(ampec MecTa JKHTENLCTBA,
anpec 418 KOppecHoHACHIHH)
(koHTAKTHEIH Tenedon)

3AABIEHUE
0 BblJja4e apXHUBHBIX KOIMH, APXHBHBIX BLINHCOK

[Tpoury npeaocTaBUTE apXUBHYIO KOITHIO, APXHBHYHO BBIITHCKY:

Jlst pusmueckoro nuna:

« » 20 | o

(noanuck) {pacmudpoBKa NOMHCH)

(TOKYMEHT, MOATBEPAKNAIONIHHA TIPaBa (MOTHOMOUHS) NPEACTABHTENA )

,HJ'[H HPHIHYECKOr0 JIHUIA:

« » 20 3

Jupektop

(HaHMCHOBAHHE 10p. THIA) (MOANHCE) (pacmudpoBka noaMHCH)

M.IIL

(AOKYMEHT, NOATBEpsKAAIOMIHE TPpaBa (MOTHOMOYHS) IPEACTABHTEIA)
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[Tpunoxenue 5
K AIMHUHHCTPAaTHBHOMY
periiaMeHTy

COI'VIACHE
Ha 00paboTKY NepCOHATBLHBIX JAHHBIX

r.Kyuryp « » 2w,

A

3 -
[¢aMﬂnHﬂ.HMﬂ,0TRCCTBQJ

TIPOKUBAIOIIIMNE(ast) TIO ajipecy:
MPEICTABIAK MYHUILMNAILHOMY OIOKETHOMY yupexacHuw «Apxus KyHrypckoro
MYHUIIUTIAJIBHOTO OKpyra» (mamee — MBY «Apxur KMO»), pacnonoxkeHHOMY 1O
anpecy: Ilepmckuit kpaii, r.Kynryp, yn.Crobozasl, 18, cBOM nepcoHallbHBIC JaHHBIC H
Jal0 corjiacue Ha uxX o0paboTKy cBOOOHO, CBOCH BOJIEH U B CBOEM MHTEPECE.

Cornamatoch, uto 00paboTka MOMX TIEPCOHANBHBIX  JaHHBIX  OyaeT
OCYILECTBIATLCS C 1EIBI0 OKA3aHUS YCIIYT, CBSI3aHHBIX C UCIIOIB30BAHUEM JIOKYMEHTOB
ApxupHoro ¢onmga IlepMckoro kpas B COOTBETCTBHH € BO3J0KEHHbIMH Ha MBY
«ApxuB KMO» ycTaBHBIMH (DYHKITUAMH U 3aJa4aMH.

Jlato cornacue Ha o00pabOTKY CIEIYIOUIMX MOWX TEPCOHANBHBIX [IaHHBIX:
(aMuIuA, UMs, OTYECTBO, 1aTa U MECTO POKJICHUS, a/Ipec NPOKUBAHUS (PETUCTPALIUK);
HOMEDP KOHTAaKTHOTO Telie(hoHa; ceMEHHOe, COIMaIbHOE, UMYIIIECTBEHHOE TOJIOKEHHE;
obpasoBanue, npodeccus, CreuanbHOCTh, MECTO PabOTHl M 3aHUMaeMasi JT0JKHOCTS;
ydcHasA CTENEHb H YYEHOE 3BAHUE; CBEACHHS O TPYAOBOM CTa)ke, O MPeAbIAYIIEeM MEcTe
paboThl, 0 BOMHCKOM YyUeTe, 0 3apabdOoTHOI MmiaTe, 0 CONUabHBIX JIbTOTAX; MACTOPTHHIC
IaHHBIC, JaHHBIC O TpyAOBOH aearenerHocTH, MHH, HOMEp cTpaxoBoro cruaerenscTBa
rocyJapCTBEHHOTO TIEHCHOHHOT'O CTPaXOBaHMUSL.

Cornamaroch, 4T0 ¢ MOMMH NEPCOHABHBIMH JAHHBIMU OYIyT OCYILIECTBISATHCA
cleaylonue JAeicTBUg: cOOp, 3amuch, CHCTEMaTH3allMsl, HAKOTUICHWE, XpaHEHHE,
yTouHeHue (0OHOBIEHWE, HW3MEHEHHWE), W3BICYEHHE, WCMOIL30BaHHE, Tepenaya
(pacmipocTpaHeHHe, MPEeOCTABICHUE, JOCTYI), o0e3nuuMBaHHe, OJIOKHPOBAHHE,
yAaneHue, yHUYTOKEHHE; B TOM YHUCIIE C UCTIOIb30BAHUEM CPE/ICTB AaBTOMATHU3alIUH HITH
0e3 UCII0JIb30BAHUS TAKUX CPEJICTB.

JlaHHOe cornacue JICHCTBYET B TEUEHHE CPOKA MOMX JIOTOBOPHBIX OTHOILIEHHH C
MbBY «AKMO». Cornacue MoxkeT OBITB OTO3BaHO JOCPOYHO II0 ITHCBMEHHOMY
3asiBJICHUIO.

Cornamatoch, 4YTO B cly4dae OT3bIBA MHOK corjacus Ha 00paboTky
nepcoHanbHEIX AaHHBIX MBY «Apxup KMO» BmpaBe npoaomxuTe 00pabOTKY MOMX
TIEPCOHANBHBIX TaHHBIX MPH HAIMYHN OCHOBAHMM, YKa3aHHBIX B MyHKTax 2-11 gactu |
cratbi 6 OenepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX».

(moanucs )
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®opma

K AIMHUHHUCTPATHUBHOMY
periamMeHTy

[Tpunoxenue 6

AKYPHAI

perucTpanum 3asiBjieHuH (3anpocoB)

HHERIWHA]]

9
IFALHHITOHH
‘QHHEIO0H)()

LBLAIrA€dg

anHexdorod
JoMiedy

HygeLor
godom))

BHLYGIILHNY.
AREN
“adry

BIPLHYBRE
OHno

B
HHII'HALYOII
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[Tpunoxenue 7
K AIMHUHHCTPAaTHBHOMY
periiaMeHTy

BJIOK-CXEMA

OO0pariieHue 3asBUTENS

[TprieM TOKYMEHTOB M pETUCTpalHs 3asBICHUA

}

Paccmotpenne 10KyMEHTOB M IPUHATHE PELICHUS O Bbla4e
(00 oTKka3ze B BbIJIaue) apXMBHOIH KOIUH, APXUBHON BBIMTUCKH

[Touck apxuBHON HHMOPMAITUHU U TIOJITOTOBKA aPXWUBHOM KOMUH,
APXUBHOU BBIITHCKH

vl ey

BBI}I&‘-IEI. 3aABUTCIHO Hﬂl’[‘paBHEHHE OTBCTa
ﬂpXHBHOﬁ KOITHH, 3agBUTEIIO 00 OTKa3e B BEIOAYC
ﬂpXHBHDﬁ BBIITHCKH apXHBHDﬁ KOITHH,

apXPIBHDﬁ BBITTHCKH
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[Tpunoxenue 8
K AIMHUHHCTPAaTHBHOMY

perJaMeHTy

®opma

(HAaMMECHOBAHHE YYPCHKICHHA, IPEAOCTABIAIOILECTO
MYHHIHOANLHYIO YCIYTY, B KOTOpOe nojlaered xanoba)

KAJTOBA

{[I)H(} (HPH IIaJ’IH‘-IHH},_ MECTO AHHTCILCTEA ¢)H3H'-ICCKD]’O JHIAa, HAHMCHOBAHHMC H CBCACHHA O MCCTOHAXOAICHHH
IOPHIHYCCKOTO THIA, HOMCP KOHTAKTHOTO TCFICCI)OHE, a,upcc{a] EIJ'ICKTPOIIIIIJﬁ MOYTHI [l'IpH I[ﬂ."'[bi‘-[ﬂ[‘l) M MOYTOBEIH agpec, no
KOTOPLIM JOJIACH OLITE OTIIPaBICH DTBCT]

2

(HAUMEHORAHHE YUPEKICHHA, NMPEI0CTABNAIONICIO MyHUIHOANERYIO0 yerayry, B H.O. nomknocTHOTO IHIA,
CTICLHATHCTA, PelIeHns 1 AciicTeus (De3neiicTBHE ) KOTOPBIX 06KaTVIOTCH)

3

(cBenenns of o0ManyeMbIX pellieHUAX 1 AeHcTBHax (DesneHcTBIH) yupekIeHHs, NPEI0CTaRIAIONICro MYHHIHIAILHYIO
YEIYTY, JOBKHOCTHOTO HHA, CIEHHATHCTA)

4.

l:ﬂOBD,E[I:I, Ha OCHOBAHHH KOTOPLIX 3aABHTCAL HC COIMTACCH ¢ PCILNCHHMCM H OeicTBHEM (ECB,[[CFICTBHCM] YUPCHKICHHEA,
OpeaoCcTaBIAIMIETO MYHHIHITIANBHYIO YCAYTY, NJOIGKHOCTHOIO JTHLA, crierHanHeTa)

[Tpunoxenus <*>:

<*> JlokyMeHTHI ([IpH HATMYHH) FIIH X KOIIHH, NIOATBEPKIAI0IIHE JOBOIE! 3asBUTEM, 8 TAKKE JOKYMEHTEI,
NOATBEIKAAIOUINE MONTHOMOYHS HAa OCYIIECTBICHHE ICHCTBHH OT HMEHM 3aiBUTENA, OQOpPMIEHHBIE B
cooTBeTcTBUH ¢ TpeboBaHuaMu nyHkTa 7 [lonoxkeHus od ocoOeHHOCTAX MOAAYM W PACCMOTPEHHS xanod Ha
pewieHust W aeilcreus (Despeiicteue) aaMmuHMcTpanun ropoiaa Kyurypa, ee orpacieBblX ((hYHKLUHOHAIILHBIX)
OPraHOB H MX JOKHOCTHBIX JIML, MYHHIIUIIAIBHBIX CIY/KALIHX.

(mara) (moanuce)
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[Tpunoxenue 9
K AIMHHHCTPAaTHBHOMY

periaMeHTy
®opma
YBEJOMJIEHHE
00 0TKa3e B pACCMOTPEHHH KaT00bI
Hampapnsercs
(®.1.0.)
Anpec:

B paccmoTpennu xano0sl OT

roga oTKka3aHo.

[TpuuuHa 0TKa3a B paCCMOTPEHUH JKaI00bI
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[Tpunoxenue 10
K AIMHUHHCTPAaTHBHOMY

perJaMeHTy
®opma
AKYPHAI
perHcTpaHM KAT00
Ne Hdara Koppecnonaent Kpartkoe Pesoarouns, cpox | Iognues Otmerka 0d
n/n | mocrynienus cojep:kaHne HCIOJTHEHHS HCMOJTHEHHH
1 2 3 4 5 6 7
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